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) Information for CORs

The unit Key-3 will be notified by e-mail 60-days before the charter expires. There is a 60-day grace
period beyond the charter expiration date. After that the unit is dropped.

A major change this year is in the renewal systems — Only the COR can approve adult leader
renewals and position changes in both the Unit & Membership Renewal Systems. The COR is the

only one who can approve the Unit Renewal.

All adult leader’s registrations are suspended when their YPT expires...No access to My.Scouting
(except training) or Scoutbook.

There is no longer the ability to attach a new membership app to the renewal.

What is the minimum number of Scouts and Adults that a unit needs to renew? (Each Adult needs
a current Youth Protection certification and Criminal Background Check.)

Troops, Crews, Ships Need: Packs Need:
* COR * COR
* Committee Chair *  Committee Chair
2 Committee Members * 2 Committee Members
* Scoutmaster *  Cubmaster
* and 5 Scouts * Den Leader
* and 5 Scouts




Unit Renewal Page

my.Scouting | Registrar Tools

Welcome, John Johnson . v

Pack 1234

Settings

Unit Program Dashboard

Unit Renewal Page

Unit Pin

Roster

Position Manager

Reports

Unit Validation

Unit Leadership

Sam Smith

John Johnson

April Windstorm

Alfonso Cuaron Gerard Miller

Unit Renewal and Leadership Approval

Chartered Organization

Acme Unit Church

Jan/01/2024 - Dec/31/2024

Youth Membership

25

Unit Paid Membership

I, Type your name approve the rechartering and the leadership for the year

Alice Smith

750

5

0

Unit Multiple Members

Next Step: Payment

123 Main St. Anytown, TX

1.Signin to
My.Scouting.org

2. Go to Organization
Manager,

3. Click Unit Renewal,

Note that only the
COR can do this.




Unit Validation

my.Scouting | Registrar Tools Welcome, John Johnson . ~

Circle Ten Council 1234
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& Unit Validation
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Settin Sam Smith Acme U Alice Smith
Settings
Unit Program Dashboard
John Johnson Jan/01/2024 - Dec/31/2024 123 Main St. Anytown, TX
I Unit Renewal Page 75015
niL
Unit Pin April Windstorm
e g ' 4 Youth Membership
Alfonso Cuaron Gerard Miller
Position Manager
Reports 25 0
| Edit Positions Unit Paid Membership Unit Multiple Members

Unit Renewal and Leadership Approval

I Type your name approve the rechartering and the leadership for the year

Next Step: Payment

This triggers an automatic validation of the charter.




Validation Errors

my.Scouting | Organization Manager

Troop 0301 John R. Bentley Youth Fund INC &)

€ o vahasee

Unit Leadership Chartered Orgarnizaton
Troop 03017 harsered Organization Beo rreTettee Che Organization Naime Execcutive Officer
ety = -y Mary It Bonti Vol Fuesd Fatsd
- - At T et
" Uit Terem Ursit Adaress
Jufirey [ VT V—
A ( oza 1234 Trogd
B oaomoum ve O e Assintant Scousrmastes A
Rardy - o [LYS TN
Wt Renewe Maww Mermbes Cooranator

Amunde »
Youtlh Membership

6 1

B PAUMIOle AberTileed

Vahaation

Tacve al.oat - E
-
- - F t J
Mernibeors Effected
Bryw .
’ Fano

. Asrem

Linit Renewal and Leadgership Approval

PDDr Ove the rechartenng of e above-named und and ecer srwp 1o the yes

If an error is detected during validation, you will be notified in the error box. Fix the errors and try again.




Renewal Ready to Submit

Troop 0301 John R. Bentley Youth Fund INC e

Troop 0301

nge

Unnt Renewal
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° Jnit

validation

Unit Leadership

rtered Organization Rep
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Scoutmaster

Jeffro =

Execunive Officer

Randy - )

New Member Coordinator

Amangs =

Validation

Committee Chair
Mary
Committee Member

Chares e -

Assistant Scoutmaster

Sryme “ottwan

Chartered Organizaton

Organization Name

John R Bentley Youth Fund
INC

Unit Term

Apr | 2023 - Marx 31 2024

Youth Membership

6

Youth Members

o

Muhtiple Members

Unit Renewal and Leadership Approval

spprove the rechartenng of the above-namead unit

and leadersnip for

the year

When there are no errors showing in the validation area,
1. Type your name to Approve,
2. Click Next Step to proceed to payment.
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Unit Renewal Fees

Unit Validation —m—mm— Payment
v

Unlit Renewal Fees

Troop 0301 Recharter Fee: $100.00
Subtotal: $100.00
Admin Fee (Credit Card - 3%): $3.00
Total: $103.00

Billing Information
Credit Card Bank Account h

First Name: Mary
Position Manager

* Last Name: Person

Card Number:

The payment screen defaults to the credit card option, but note the “Bank Account” tab next to Credit Card. This will

allow ACH payment.
At the bottom of the page, click to submit payment.




Status: Submitted
Is paid: Yes
Created By: Mary

Troop 0301

v Unit Validation

Unit Renewal Fees

Recharter Fee:
Subtotal:
Init Pin Admin Fee (Credit Card - 3%):

Total:

Payment Page

° Payment
$100.00
$100.00
$3.00
$103.00
ﬁ

Go To Confirmation

After clicking Submit Payment, you will see a review of the transaction. Click to confirm the payment.

*If the unit needs a receipt, print a copy of the payment screen.
*An e-mail receipt will be sent for a credit card payment.




Confirmation Page

Troop 0301 John R. Bentley Youth Fund INC @)

o Unit Validation

Troop 0301

Your payment is being processed.

Please check back later for the status of your renewal order

perep— @
Status: Submitted

Unit Pin Is paid: Yes
Created By: Mary

Reports

The system will acknowledge your payment in the renewal software.
NOTE: This confirmation is sometimes delayed for 1-3 days if your credit card or bank system is unfamiliar with this
transaction and temporary labels it pending on your bank statement.
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Questions can be sent to:

 Your District Renewal Processor

* Or

e Your District Commissioner
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