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• The unit Key-3 will be notified by e-mail 60-days before the charter expires. There is a  60-day grace 

period beyond the charter expiration date.  After that the unit is dropped.

• A major change this year is in the renewal systems – Only the COR can approve adult leader 

renewals and position changes in both the Unit & Membership Renewal Systems. The COR is the 

only one who can approve the Unit Renewal.

• All adult leader’s registrations are suspended when their YPT expires…No access to My.Scouting 

(except training) or Scoutbook. 

• There is no longer the ability to attach a new membership app to the renewal.

• What is the minimum number of Scouts and Adults that a unit needs to renew? (Each Adult needs 

a current Youth Protection certification and Criminal Background Check.) 

Troops, Crews, Ships Need:
• COR
• Committee Chair
• 2 Committee Members
• Scoutmaster
• and 5 Scouts

Packs Need:
• COR
• Committee Chair
• 2 Committee Members
• Cubmaster 
• Den Leader
• and 5 Scouts

Information for CORs
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1. Sign in to    
My.Scouting.org
2. Go to Organization   
Manager,
3. Click Unit Renewal,

Note that only the 
COR can do this.

Unit Renewal Page



This triggers an automatic validation of the charter.

Unit Validation



If an error is detected during validation, you will be notified in the error box. Fix the errors and try again.

Validation Errors



When there are no errors showing in the validation area,
1.  Type your name to Approve,
2.  Click Next Step to proceed to payment.
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Renewal Ready to Submit



The payment screen defaults to the credit card option, but note the “Bank Account” tab next to Credit Card. This will 
allow ACH payment. 
At the bottom of the page, click to submit payment.

Unit Renewal Fees



After clicking Submit Payment, you will see a review of the transaction. Click to confirm the payment.

•If the unit needs a receipt, print a copy of the payment screen.
•An e-mail receipt will be sent for a credit card payment.  

Payment Page



The system will acknowledge your payment in the renewal software.  

NOTE:  This confirmation is sometimes delayed for 1-3 days if your credit card or bank system is unfamiliar with this

transaction and temporary labels it pending on your bank statement.

Confirmation Page



Questions can be sent to:

• Your District Renewal Processor

• Or

• Your District Commissioner
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