THE FUNDAMENTALS OF
MERGING RECORDS IN
ALMA




Merge Rule Basics in Alma

1. Roles Required to merge bib records in AlIma:
a) Cataloger
b) Cataloger Extended role

NZ Records in Alma match on the OCLC #

3. Merging records can occur upon:
a) Importing bib records using an import profile or APl integration profile
a) Multi-matches are merged based on how it is configured
b) Import bib records from OCLC
I.  OCLC Export - multiple records in the NZ with the same OCLC # cannot be exported

ii. OCLC Nightly Jobs: multi-matches are either automatically or manually merged and the
inventory is combined

c) Merging two existing bib records in the MD Editor
d) Copy cataloging using External Resources in the MD Editor




Merge Rule Basics in Alma

4. Merge rules are used to determine how matching bib records will be merged

Bib records need to be in the same zone to be merged

a) Matching records with the same OCLC maybe found in different zones, but “Merge
Records and Combine Inventory” in the MD Editor will be grayed out

a) Example; IZ record will match to an NZ bib record with the same OCLC # if no matching 1Z
record exists

6. Merging two bib records will move all the associated inventory to the primary record (PO line,
Physical items, Loans, Requests, Reading lists, Related record relationship)

7. There is always a primary and secondary record when merging




Primary and Secondary Record Behavior When Merging

1. Primary Record
a) Contains all the merged information

b) Merge rules either remove information in the primary record or copies information from
the secondary record to the primary record

2. Secondary Record
a) Contains information that can be merged into the primary record
b) Merge rules do not change the secondary record

c) The secondary record should be deleted or else it remains in the repository causing a
match to be found again




Primary Record Behavior When Merging

Primary Record for Merging

Scenario Primary Record

Importing records using a profile The existing record in Alma

[see Importing Records Using Profiles)

Importing records from OCLC Connexion The existing record in Alma

[see Importing Records from OCLC Connexion)

Merging two already existing records The record on the left (opened first)

[see Merging Bibliographic Records)

Copy cataloging using an external resource The external resource

[see Searching External Resources)

Note Since the primary records for importing profiles and copy cataloging (as in Searching External Resources) are essentially the opposite, a merge rule written for an
import profile cannot work for copy cataloging (and vice versa). You require two sets of merge rules, one for import profiles and another for copy cataloging. An
example of each type of rule can be found in Examples of Rules for Import Profiles and Copy Cataloging.




Possible Workflows to Merge a NZ Brief Bib with an NZ Bib Record

1. Merge Record & Combine Inventory - USE

Roles Required:
» Cataloger
e (Cataloger Extended

Pros:

* Retains the POL and associated inventory
* Can deletes the secondary bib record

e Other campus holdings are merged

* No duplicate bib records are created

Cons:

e Call number in the holdings record may need to be updated

* Change Bib Reference for the POL if title differs

* Records can be merged incorrectly if the incorrect merge routine is used




Possible Workflows to Merge a NZ Brief Bib with an NZ Bib Record

2. Copy & Overlay -$€ DO NOT USE

Roles Required:
e Cataloger
e (Cataloger Extended

Pros:

e Overlays all the MARC fields in brief bib
with the secondary record’s MARC fields

* Retains POL and associated inventory

Cons:

* Does not merge inventory

* Creates a duplicate bib record in the NZ

* Does not retain local notes

e Call number in the holdings record needs
to be updated

3. Copy and Merge -3¢ DO NOT USE

Roles Required:

Cataloger
Cataloger Extended

Pros:

Merges MARC fields in the primary and
secondary records

Maintains local notes

Retains POL and associated inventory

Cons:

Brief bib MARC fields are retained

Does not merge inventory

Creates a duplicate bib record in the NZ

Call number in the holdings record needs to
be updated

Leaves user in a loop matching to the original
full NZ bib record




OCLC Export Behavior with Matching OCLC Records

m OCLC cannot export a bib record into Alma when there is more than one bib record with the
same OCLC # it can match on

m When you attempt to export a bib record to Alma with multiple matches you will get the
following error:

OCLC Gateway Export Status *

Statuz:
Cloze

Expart proceszing completed.

Host kMeszages:

....\mpart failed. Reason: Mult matches found for this record.




MATCH CONFIGURATIONS




Match Configurations

The settings below were configured by the NZ Coordinator for your institution. They match the

Network Zone (NZ) and they will reduce the number of matching records that will be found in the
MD Editor:

1. Go to Configuration>Resources>General>0ther Settings
2. The following fields in your IZ match the settings in the NZ

a) non_serial_match_profile: com.exlibris.repository.mms.match.OCLCMatchProfile

b) serial_match_profile: com.exlibris.repository.mms.match.OCLCSerialMatchProfile
c) Ignore_cz_records: true




MERGE VS. OVERLAY




Merge vs. Overlay

1. Merge - as defined by Merriam-Webster dictionary “to cause to combine, unite, or coalesce”
a) Combines MARC fields from the secondary record with the primary record
b) Fields that are combined with the primary record depends on the merge rule

2. Overlay - as defined by Merriam-Webster dictionary “to lay or spread over or across”

a) Over-writes all MARC fields in the primary record with the MARC fields from the
secondary record, including local notes




MERGE RULES




Merge Rules

m Merge rules can:

a) Add
b) Remove
c) Replace

m Existing Ex Libris merge rules can be used, but you want to make sure to click on “show
merge preview” to make sure the merge rule works as expected

a) Conditional subject headings -
I.  Merges all fields from the secondary record to the primary record

ii. Retains the subject headings from the primary record, which may create duplicate subject
headings

b) Keep only old value
I.  Retains only the fields in the primary record, including local fields

c) Overlay all but local fields -
I.  Overlays all MARC fields in the primary record with the secondary record
ii. Retains the local fields in the primary record

d) Replace 245 and 035 OCoLC if exist it will replace the 245 and 035 in the secondary
record with the 245 and 035 from the primary record




Merge Rules

m Campuses can create their own merge rules if an

existing merge rules does not meet their needs -
— |Z Only records require an |Z merge rule Placement of new records and templates
Local * Network
- NZrecords require an NZ merge rule Placement of new rules
Local ® Network
m [o create a merge rule to use with NZ bib records Save Cancel
- The “Placement of new rules” needs to be set to
Network
m o create a merge rule to use with IZ bib only bib records .
ptions
- The “Placement Of new rU|eS” needS tO be Set tO Placement of new records and templates
Local * Network

Local

Placement of new rules
*Local Metwork

Save Cancel




MERGE RECORDS AND
COMBINE INVENTORY
WORKFLOW




Merge Records and Combine Inventory Workflow

The following message will appear if there is a matching record while updating a bib record in the
MD Editor after saving or saving and releasing the record:

Confirmation required

Matched record/s exist in the catalog,
b do you want to view them before saving?

Yes Mo

You can do one of the following things:
1. Click Yes
2. Click No




CHOOSING “YES” WHEN A
MATCH IS FOUND
WORKFLOW




Merge Records and Combine Inventory Workflow

Choosing “Yes” in the MD Editor when a match is

found worklfow:

Confirmation required

1. Click Yes when the following confirmation y o
”; . . Viatched record/s exist in the catalog,
message appears: “Matched record/s exist in the i do you want fo view them before saving?
catalog, do you want to view them before o ves No
saving?”

2. Both records will display in the MD Editor

Primary Record Secondary Record ZES
File ~ Edit~  Tools ~ | 3 Exit
Matches(1)
Working on - Yoga / Linda Sparrow (991046450759704801), Created by import (05/26/2019
———  19:20:29 EDT), Modified by adminpsb@01SUNY_GEN (01/15/2020 13:17:11 EST)
| LDR 0137 3cam#a22003851a#4500 y 1 Yoga : secondary record / (991059020519804801) View  Edit

001 991046450759704801 By Sparrowe, Linda. (Book Hugh Lauter Levin Associates , [New York?] :, ©2002 - s)
- ISBN: 9780883635117

005 B BT Subjects: Pictorial works., History., Hatha yoga. ...

00s 040220520025 nyuaEHEER00 17 #en gitd Other System Number: (OCoLC)54453649, ocm54453649-01suny_network -

secondary, (O0CoLC)56618250 - secondary

019 £5a 56618250
020 £5a 0883635119
® 020 £5a 9780883635117
035 £%a ocm54453649-01suny_network
035 $%a (OColC)54453649 $5z (OCoLC)56618250 I}
040 $%a CPL $5b eng $%c CPL $3d JRZ 35d OCLCQ $5d BAKER 5%d YDXCP $5d SINLE $5d
OCLCQ $3d OCLCF $3d OCLCQ $8d OCLCO
049 $%a OLIS

050 4 55aRATS1.7 35b 564546 2002x

mnm . TE~ CAD TRAC £CT 0
I ___




Merge Records and Combine Inventory Workflow

3. Click View from the secondary record

a) Viewing the record allows you to determine which should be the primary record

b) The primary record may not be as big of a concern because bib records are matching
on the OCLC #

Primary Record Secondary Record sack

File v Edit~  Tools ~ | 3 Exit

Matches(1)
Bibloaranhic Working on - Yoga / Linda Sparrow (991046450759704801), Created by import (05/26/2019
———  19:20:29 EDT), Modified by adminpsb@01SUNY_GEN (01/15/2020 13:17:11 EST)
| LDR 01373cam#a22003851a#4500 P 1 Yoga : secondary record / (991059020519804801) # View  Edit

001 991046450759704801 By Sparrowe, Linda. (Book Hugh Lauter Levin Associates |, [New York?] ;, ©2002 - 5)

005 20200115131710.0 ISBN: 9?80?)836.3511? .

Subjects: Pictorial works., History., Hatha yoga. ...
008 0402202002 nyuatHHEAH#H00 1# 0#engid Other System Number: (OCoLC)54453649, ocm54453649-01suny_network -

019 Sa 56618250 secondary, (OCoLC)56618250 - secondary
oo S0 022anandio




Merge Records and Combine Inventory Workflow

4. Make sure the middle drop-down box is on Edit

5. Click Execute after viewing the bib record
a) Execute opens the record in the MD Editor so that is can be edited

Primary Record Secondary Record ek
ile~ Edit~  Tools = B :2 Exit
‘Yoga : secondary record / Linda Sparrow ; photography by David Martinez. (991059020519804801)
D) O T i o Y B s ST
' - ' ' LDOR 01474cam#a22003851a#4500

LDR 01373cam#a22003851a#4500 P 001 991059020519804801

001 291046450759704501 005 20200112154725.0

005 202007115131710.0 008 0402205200285 ny uasssssA#00 14 0%eng#d

o008 040220s2002#Hnyu a0 1##eng#d 019 $5a 56618250

019 $%a 56618250 020 $5a 0883635119

020 $5a 0883635113 020 $3a 9760863635117

020 $5a 9780863635117 035 532 0cm54453649-01suny_network#-#secondary

035 $5a 0cm54453649-01suny_network 035 $Sa (OColC)54453649 $5z (OCol C)56618250#-Esecondary

035 $%a (OColC)54453649 $5z (OCol C)56618250 040 gsgL{éFéL;;sdh;gngE;ggLOgsdeéRfsisggL%Lga 55d BAKER 53d YDXCP $5d SINLB $5d

040 $3a CPL 55b eng $5¢ CPL $5d JRZ $5d OCLCQ 55d BAKER 55d YDXCP $3d SINLE 55d

OCLCQ $3d OCLCF $3d OCLCQ $5d OCLCO 043 $3a OLIS
049 $%a OLIS NEN A G~ DATRA I . l Sl .i.-.-i % M
050 4 $5aRAT81.7 $b 564546 2002x Sack o results = - =xecute




Merge Records and Combine Inventory Workflow

6. Go to Tools>MARC Bibliographic>Merge Records & Combine Inventory

Bibliographic

| LDR
001
005
008
019
020
020
035
035
040

049

Primary Record

File ~  Edit~ =1

You have 2 warnir Q Sea

h Resources

View Versions

W
v . . oy
1"c Q, View versions of original record

B [

01 Validate Ctri+U
99 Validate in
Browse St ] Alt+C
20 Browse Bib Headings
04 View Notes ang#d

35 View Collections
55 Release All Records for User

55 Test external records

» I Derive New Record

=

%5/ | MARC Bibliographic
33 MARC21 Holdings

53 . :
0f Set Management Tags
35

$5a RATE1.7 $3b 564546 2002x
$%5a 613.7046 552 22

Linked Data

‘r e ——— JJP 035 $$a (OCoLC)54453649 $5z (OCoLC)56618250+ #secondary
040 $5a CPL $5b eng $5c CPL 55d JRZ $5d OCLCQ $5d BAKER $5d YDXCP 55d SINLB $5d

Add Holdings Ctri+Al+R

Add Local Portfolio

Add Representation Alt+R
"™ Create POLine & Exit Ctri+Alt+0
Q, Find Maiches Ctri+M

View Inventory Cirl+l

View In Search Crl+Al+Y

View Orders (no orders)
R

Q, Related records

450759704801}, Created by import (05/26/2019
SUNY_ESC (01/15/2020 13:43:17 EST)

Secondary Record pack

Bl 22 Exit

You have 2 warning(s) in your record

Bibliographic Working on - Yoga : secondary rec (991059020519804801), Created by adminpsb@01SUNY_ESC
(01112/2020 15:12:11 EST), Modified by adminpsb@01SUNY_ESC (01/12/2020 15:47:25 EST)

| LDR 0147 4cam#a22003851a#4500 P
001 991059020519804801
005 20200112154725.0
008 0402205200288 nyuaiFHEFA00 12 0#engid
019 $%a 56618250
020 $5a 0883635119
020 $%a 9780883635117
035 558 0cmb54453649-01suny_network#-#secondary

OCLCQ $5d OCLCF $5d OCLCQ $5d OCLCO

049 $%a OLIS
050 4 $%a RAT81.7 55b 564546 2002x - secondary record
- 0320 4 $%ab613.7046 532 22 -




Merge Records and Combine Inventory Workflow

/. The Merge Records & Combine Inventory screen pops-up

Merge Records & Combine Inventory

I o You are about to merge record (MMS 1D: 991059020519804801) with the record
a) Choose merge routine: [select the merge rule] o e e
Choose Keep only old value

. a“ H ”
b) Click “Show merge preview merge
. . . * Show merge preview
I' PreV|eW the merge behaVIOr You are about to move the following:
0 physical item(s)
ii_ CI |Ck Ok 0 digital remote representations(s)
0 digital representations(s)
0 PO line(s)
0 electronic portfolio(s)
0 electronic collection(s)

Merge Preview 0 Record(s) related to the secondary record might get affected by the process
LDR 01373cam#a22003851a#4500 Uindate haldinas call number
001 991046450759704801 = =
005 20200115131710.0
0oa 0402202002 nyuaisrsim 00 1#0#eng#d
019 b5a 56618250
020 B5a 0883635119
020 $5a 9780883635117 I},
035 $5a 0cmb54453649-01suny_natwork
035 $$a (OCoLC)54453649 $3z (OCoLC)56618250
040 $%a CPL $3b eng 55c CPL 5%d JRZ $5d OCLCQ 55d BAKER 53d YDXCP 5%d SINLB $5d OCLCQ $5d OCLCF $5d
OCLCAQ $$d OCLCO
049 $%a OLIS
050 4 $5a RATS1.7 $3b 564546 2002x
082 0 4 3$5a613.7046 552 22 -

s o«




Merge Records and Combine Inventory Workflow

7. The Merge Records & Combine Inventory continued
c) Update holdings call number

i.  Depends on the merge routine and if the
holdings call number needs to be updated

Merge Records & Combine Inventory

You are about to merge record (MMS 1D: 991059020519804801) with the record

d) Secondary record: Delete o TR
i.  Always select delete so the duplicate bib record | lavine
no longer exists in the NZ Show merge preview
You are about to move the following:
e) Cl ICk Ok gErgﬁltssilllcilariwtigipresentations(s}

0 digital representations(s)

8. The newly merged bib record opens in the MD Editor | p7ores -
9. Click File>Save and Release Record (Ctrl+Alt+R)

0 electronic collection(s)

0 Record(s) related to the secondary record might get affected by the process

l_ Update holdings call number I

|Secondary record: ®Delete | Suppress Keep it

Note: this operation is non-reversiblel

# Ok Cancel




CHOOSING “NO” WHEN A
MATCH IS FOUND
WORKFLOW




Merge Records and Combine Inventory Workflow

Choosing “No” in the MD Editor when a match is found

WorkﬂOW: . Confirmation required
Matched recordis exist in the catalog,
1. Click “No” when the confirmation box appears with the F- do you want to view them before saving?

following message” “Matched record/s exist in the 5 =)' o

catalog, do you want to view them before saving?
Copy the OCLC # from the record in the MD Editor — - =
3. Cl ICk Back (<) You have 1 warning(s) in your record

Bibliographic] Working on - Yoga / Sivananda Yog (991059020519104801), Creats

a) Do not release the bib record from the MD Editor on e
. . 001 991059020519104801
4. Perform an All Titles repository search by Other System 05 2020016172207

008 03092452003y uakisREE00 140#engid

N um ber 020 $5a 0789496844 55q (pbk )
020 $5a 9780759496843 55q (pbk.)
035 $%a 0cm53081310-01suny_network

Other System Number ~ 53081310 | 035 Fm_l

040 b5a NTG 33b eng $3c NTG 55d OCLCQ $$d BAKER $5d BTCTA 33

iR 533 OLIS




Merge Records and Combine Inventory Workflow

5. Click Edit Record from the matching bib record that is not linked to the 1Z

2 Yoga / Sivananda Yoga Vedanta Centre ; [editors, Lucinda Hawksley, lan Whitelaw]. EditRecord  Order
Book {Book - Physical} text; unmediated; volume By Hawksley, ISBN: 0789496844 and others Language: English
Lucinda. (New York : DK Pub 2003.) Record number: ocm53081310- MMS ID:
Subject: Hatha yoga. 01suny_network ¥ 997044941949704801
Series: 101 essential tips (New York, N.Y.) D,

Edition: Pbk. ed.
Creation Date: 05/26/2019 17:46:00 EDT
Modification Date: 01/15/2020 09:19:33 EST

¥ Held by (1) Other details

6. Click on the Split Screen icon

File~ Edit~ Tools ~ (™ B

b
b |
=]]

s | e




Merge Records and Combine Inventory Workflow

5. Click into the right-side of the MD Editor
6. Click on the NZ linked bib record from Records>MARC21 Bibliographic

<MD Editor Back
Templates *  File=  Edit- Tools - s Exit
Records ™
. Biblioaranhic Working on - Yoga / Sivananda Yog (991044941949704801), Created by import (05/26/2019
& Dublin Core ———  17:46:00 EDT), Modified by adminpsb@01SUNY_ESC (01/15/2020 09:19:33 EST)
@ MARC21 Bibliographic | o 01350cam#a220037312#4500 P
&' How to be an an... (991( 001 991044941949704801
William & M... (9910590.
o William & M... 005 20200115091838.0 .
Yoga / Sivanand.__ (9910 Click Here

008 0309245200 38Ny uakkEEEHE#E00 1#0#engéd
020 $5a 0789496844 53q (pbk.)

020 $5a 9780789496843 $5q (pbk.)

&' Yoga / Sivanand... (991
@& MARC21 Holdings

o 035 $%a 0cm53081310-01suny_network




Merge Records and Combine Inventory Workflow

/. Both records open in the MD Editor

a) See the workflow on how to make a secondary record a primary record if applicable

Primary Record
@ B &

File = Edit ~ Tools -

17.46:00 EDT), Modified by adminpsb@01SUNY_ESC (01/15/2020 09:19:33 EST)

| LDR 01350cam#a22003731a#4500
001 991044941949704801
005 20200115091838.0
008 03092452003 nyuaiHE AR 00 1#0#eng#d
020 $%a 0785496844 $5q (pbk.)
020 $5a 9760769496843 $3q (pbk.)
5 035 $%a 0cm53081310-01suny_network
038 $%a (OCoLC)53081310
040 b&a NTG §5b eng $5c NTG $5d OCLCQ $5d BAKER $5d BTCTA $3d YDXCP $3d
OCLCF $$d OCLCQ $3d OCLCQ $&d TDS
049 $%a QLIS

050 4 $%a RATE1.7 $3b Y62 2003

Biblioaranhic Working on - Yoga / Sivananda Yog (991044941943704801), Created by import (05/26/2019

Secondary Record o

[ 3o Exit

You have 1 warning(s) in your record

Working on - Yoga / Sivananda Yog (991059020519104801), Created by

Bibliographic) adminpsb@01SUNY_ESC (01/16/2020 17:22:07 EST), Modified by adminpsb@01SUNY_ESC

LDR
001
005
008
020
020
035
035
040

049

(01/16/2020 17:23:17 EST)
01350cam#a22003731a#4500 P
991059020519104801

20200116172207.0

0309245200388y uakisitazE001408engid

$5a 0789496844 $5q (pbk.)

$5a 9780789496843 55q (pbk.)

$%a 0cm53081310-01suny_network
$5a (OColLC)53081310

$%a NTG %3b eng $5c NTG $5d OCLCQ $5d BAKER $5d BTCTA $%d YDXCP $3d
OCLCF $3d OCLCO $3d OCLCQ $3d TDS

$5a OLIS

8. Continue with the Merge Records & Combine Inventory Workflow




HOW TO MAKE THE
SECONDARY RECORD THE
PRIMARY RECORD




Merge Records and Combine Inventory Workflow

When you want to make the secondary record the primary record

1. After viewing the secondary record make sure the middle drop-down box is on Edit then click

File + Edit~ Tools ~ ! . i
o~ Edt~ ook Primary Reecord Secondary Record B & e
You b > . . _ I The genius of yoga : how yogic meditation can unlock your innate brilliance / Alan Finger and Peter

ou have 2 warning(s) in your recorc Ferko. (996350222004825)
Eiblioaranhic Working on - The genius of yoga : (996350356604825), Created by adminpsb@01SUNY_ESC
(12/18/2019 21:40:52 EST), Modified by adminpsb (01/15/2020 17:55:16 EST)
. S LDR 02746cam#a22004818i#4500
| LDR 02642cam#a22004578i#4500 P =

001 096950356604525 001 996350222004825

—— 005 20191218214928.0
005 0 B.
o0 01018500204 o 00 150 008 191018520 204848 couBEEEEbEEEE00 1#0#engit

550 42019042343 010 $Sa ##2019042343
010 a ## 423

— 019 $5a 14028222

a1

019 020 $%a 9781611808049 $5q (trade paperback)

$%a 9781611808049 $2q (trade paperback)
— i o 020 $5a 1611808049

5a 1611808049
020 sea 035 $Sa (OCoLC)1122799125

fi y g

035 B 035 $5a (OCoLC)on1122799125
035 $5a (0Col.CJon 1122799125 040 $5a DLC $5b eng $%e rda $$c DLC $$d BDX $5d OCLCO $$d OCLCF
040 $Sa DLC $8b eng $%e rda $5c DLC $d BDX $5d OCLCO 55d OCLCF 042 55a pec
042 $%a pee 049 $5a ZBMM
049 $3a ZBMM 0500 0 $5aB132Y6 $5b F559 2020 -
050 0 0 $5aB132.Y6 $$b F559 2020 Back 1o results e I Execute h

Sea oo oo




Merge Records and Combine Inventory Workflow

2. Click into the right-screen of the MD Editor with the secondary record

3. Click on the Split Screen icon
a) This will open the secondary record into the main screen of the MD Editor

b) The previous primary record will still be “locked” and found under Records>MARC21
Bibliographic

= Back
Primary Record Secondary Record
File~ Edit~ Tools ~ = B, 3 = i *Iﬂ g Exit
i |
You have 2 warning(s) in your record
) - == : Waorking on - The genius of yoga : (996350222004825), Created by import (12/10/2019 11:56:46
— hi Working on - The genius of yoga : (996350356604825), Created by adminpsb@015UNY_ESC EST) Modified by adminpsh (12/18/2019 21-49-34 EST)
(12/18/2019 21:40:52 EST].}P\:‘IUdiﬁed by adminpsb (01/15/2020 17:55:16 EST) o }‘a n'fmfc:rs ) :
<MD Editor The Secondary Record Becomes Primary
Templates > File = Edit - Tools ~ = E E'g, -'ni, E [i] ==
Records e You have 2 warning(s) in your record
& Dublin Core Bibliographic) Working on - The genius of yoga - (996350222004825), Created by import (12/10/2019 11-56:46 EST),
=& MARC21 Bibliographic
Iﬂ The genius of y... (5;9535' | LDR 02746cam#a22004818i#4500
M The genius of y._. (3963F 001 996350222004825
% Yoga / Liz Lark_ (991040 005 20191218214928.0
=% MARC21 Heldings 008 19101 8s 2020 courraabi#t 00 18 #angés
010 $5a ##2019042343




Merge Records and Combine Inventory Workflow

4. Click on the Split Screen Icon

| File = Edit - Tools ~

™ B = " T

*:«]

34 Exit I

5. Click on the right-screen of the MD Editor

6. Click on the “original” primary record from Records>MARC21 Bibliographic

& Dublin Core
=& MARC21 Bibliographic
| The genius of y... (9963
4 The genius of y_. (9963%
' Yoga / Liz Lark. (991040 |
@& MARC21 Holdings

<MD Editor
Templates » File ~
Records v

Edit ~ Tools ~

You have 2 warning(s) in your record

Bibliographic]  Working on - The genius of yoga : (996350222004825), Created by import (12/10/2019 11:56:46

001
005
008
010

EST), Modified by adminpsb (12/18/2019 21:49:34 EST)
02746cam#a22004818i#4500

396350222004525

20191218214928.0

19101820 208 courtRbiER 00 18 0Hen gi

55a ##2019042343

Click Here

Back

3o Exit




Merge Records and Combine Inventory Workflow

(. Both records will display in the MD Editor

New Primary Record New Secondary Record Back
File + Edit~  Tools ~ [*] B, =3 = i | ol 3 Exit
You have 2 warning(s) in your record You have 2 warning(s) in your record
'-.-"."nrl\iing on -The geniqs of yoga: -::99635[)222[)04825}._Created by import (12/10/2019 11:56:46 Waorking on - The genius uf yoga: -::9963503556048_25). Created by adminpsb@01SUNY_ESC
EST), Modified by adminpsb (12/18/2019 21:49:34 EST) (12/18/2019 21:40:52 EST), Modified by adminpsb (01/15/2020 17:55:16 EST)
LDR 02746cam#a22004818i#4500 | LDR 02642cam#a22004578i#4500 p
001 996350222004825 001 956350356604825
| 005 20191218214928.0 P 005 20200115175516.0
008 1910185202 0## 8 cousiti iR 0 0 1# 0 en gt 0038 19101832020 ## 8 coudtiabiat 00 14 (s en gl
010 $5a ##2019042343 010 B5a ##2019042343
019 $Sa 14028222 019 $5a 14028222
® 020 $ﬁ 9781611308043 $Sg (trade EaEerbacm 220 ﬁSa 9751611808049 ﬁSﬁ (trade Eaaerback'|

8. Continue with the Merge Records and Combine Inventory workflow
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Merge Records and Combine Inventory Workflow

When there is more than one matching bib record

1. Click Yes when the following oor_mflr_matlon message Confimation required
appears: “Matched record/s exist in the catalog, do Matched records exist in the catalog,
yOU Want tO VieW them before Saving?” I do you want to view them before saving?

Yes No
Back
File v Edit ~ Tools ~ | <2 Exit
Alma has attempted to link the bib headings to authority records while loading the record. Loading the Matches(2)
record was therefore slower. You have 3 warning(s) in your record 1-2 of 2 Records
Biblioaraphic VWorking on - How to be an antirac (991059020519604801), Created by adminpsb@01SUNY_ESC L
2= (01/15/2020 16:38:22 EST), Medified by adminpsb@01SUNY_ESC (01/15/2020 16:38:22 EST) 1 How to be an antiracist / (331053019818904801) View  Edit
RIY] Ho7300EA0EHAEG0 By Kendi, lbram X., (Book One World,, New York :, 2019)
| LDR 03514cam#a2200589#i#450 4 ISBN: 05255092383
001 991059020519604801 Subjects: Autobiographies., HISTORY--United States—General., United States—Race
005 20200115163822.0 relations. ...
R e T . Other System Number: (OColLC)on1035797624, (0CoLC)1035797624,
008 190114t2019201 Sny usHERb#ERH 00 1#0deng## (OCOLC)1122772750 ..
010 $5a #2018058619
2 How to be an antiracist / (991059020519704801) View Edit
019 %ga ngg?gg?gl SS>§a :10521?2329?'?3 §5a 1101633797 $3a 1110726502 $5a 1111724360 By Kendi, lbram X., (Book One World,, Mew York :, 2019) .
I $Sa 9?8052"-";28{:‘: $%q (hard ) ISBN: 0525509283
020 a 29 q thardcover) Subjects: Autobiographies., HISTORY--United States—General., United States—Race
020 $35a 0525509283 53q (hardcover) relations. ...
020 $%z 9780525509295 $%5q (electronic book) Other System Number: (OColLC)on1035797624, (OCoLC)1035797624,
(OCoLC)M22772750 ...
024 8 $%a 40029373640
029 1 $%a AU@ 5%b 000065715160




Merge Records and Combine Inventory Workflow

3. Click View each record

File =

Bibliographic

| LDR
001
005
008
010
019

020
020
020
024 8
029 1
035

035
040

Edit ~

Tools =

Alma has attempted to link the bib headings to authority records while loading the record. Loading the
record was therefore slower. You have 3 warning(s) in your record

Working on - How to be an antirac (991059020519604801), Created by adminpsb@01SUNY_ESC
(01/15/2020 16:38:22 EST), Modified by adminpsb@01SUNY_ESC (01/115/2020 16:38:22 EST)

03514cam#a2200589#i#4500
591059020519604801

20200115163822.0

190 11412019201 InyuiH#RDHERH 10 1#0dengi
$5a ##2018058619

$5a 1090829091 55a 1051288540 55a 1101639797 $5a 1110726502 $3a 1111724360
$5a 1122766790 $%a 1122772750

$5a 9780525509288 $5q (hardcover)

$5a 0525509283 53q (hardcover)

$%z 9780525509295 $3q (electronic book)

$5a 40029373640

$%a AU@ $%b 000065715160

$%a (OCoLC)1035797624 %z (OCoLC)1090829091 $5z (OCoLC)1091288540 55z

(OCoLC)1101639797 $%5z (OCoLC)1110726502 $5z (OCoLCH1111724360 $3z
(OCoLC)NM22768790 $5z (OCoLC)1122772750

$3a (OCoLCJon1035797624

$%a DLC $%b eng $%e rda 55c DLC $5d OCLCF $5d QCLCO 55d ZVR 58d TPT 58d AYP
55d UAP §5d OCLCA $8d WVU 55d YDX 55d VP@ $5d ILC $5d YUS 55d TEU 55d CG4

4

[

Matches(2)

1- 2 of 2 Records

1 How to be an antiracist / (991059019815904801) ﬁ i
By Kendi, lbram X., (Book One World,, Mew York -, 2019)
ISBN: 05255092583
Subjects: Autobiographies., HISTORY--United States--General., United States—-Race
relations. .
Other System Number: (OColLClon1035797624, (OCoLC)1035797624,
(OCoLCy1122772750 ...

2 How to be an antiracist / (991059020519704801) #
By Kendi, lbram X_, (Book Ona World,, Mew York -, 2019)
ISBN: 0525509283
Subjects: Autobiographies., HISTORY--United States--General , United States—Race
relations. ...
Other System Number: (OCoLC)on1035797624, (OCoLC)1035797624,
(OCoLCy1122772750 ..

View

(3]

Edit

Edit

Back

Exit




Merge Records and Combine Inventory Workflow

4. Click Back to Results to view the other record and/or to select the record to merge with

File~ Edit~  Tools ~ B 52 Exit
. . . . _ . . _ . 12 = >
Alma has attempted to link the bib headings t(.J autht.:rntyr records while loading the record. Loading the How to be an antiracist / Ibram X. Kendi. (991059019818904801)
record was therefore slower. You have 3 warning(s) in your record
Biblioaranhic Waorking on - How to be an antirac (991059020519604801), Created by adminpsb@013UNY_ESC - e
(01/15/2020 16:38:22 EST), Modified by adminpsb@01SUNY_ESC (01/15/2020 16-38:22 EST) LDR 03453cam#a2200589#i#4500
LDR 03514cam#a22005894#4500 001 991059019818904801
001 991059020519604801 005 20191115111018.0
005 20200115163822 0 008 19011412019201 Inyu#H#EEbHH#H00 1#0 dengid
008 1901412019201 9nyusssepsss#00 140dengts 010 $3a ##2018058613
o $5a 1090829091 $3a 1091288540 $%a 1101639797 $5a 1110726502 $5a 1111724360 $5a
010 SR LR 019 1122768790 $5a 1122772750
019 $5a 1090829091 5%a 1091288540 5%a 1101635797 $ba 1110726502 $5a 1111724360 35a 020 $Sa 9780525509288 $5q (hardcover)
1122768790 $5a 1122772750 i : .
020 $5a 9780525509288 $5q (hardcover) 020 $5a 0525509283 $5q (hardcover)
020 $5a 0525509283 554 (hardcover) 020 $5z 9780525509295 $5q (electronic book)
020 §5z 9780525509295 $5q (electronic book) 0248 $5a 40029373640
i o $5a (OCoLC)1035797624 55z (OCoLC)1090829091 $5z (OCoLC)1091288540 552
0248  $3a 40029373640 035 (OCoLC)1101639797 $5z (OCoLC)1110726502 $$z (OCoLC)1111724360 $5z
029 1 $5a AU@ 55b 000065715160 {OColC)1122768790 $5z (QCoLC)1122772750
035 $Sa (OCoLC)1035797624 55z (OCoLC)1090829091 $5z (OCoLC)1091288540 552 035 $3a (OCoLC)on1035797624
(OCoLC)1101639797 $5z (OCoLC)1110726502 $3z (OCoLC)1111724360 $Sz $3a DLC $3b eng $%e rda $5¢ DLC $$d OCLCF $5d OCLCO $$d ZVR $3d TP7 $5d AYP $5d
(OCoLC)M22768750 $5z (OCoLC)1122772750 040 UAP 58d OCLCA $5d WVU 55d YDX $5d VP@ 35d ILC $3d YUS 53d TEU $5d CG4 $3d JTH -
035 L BTG S L # Back to results Edit v Execute
040 $5a DLC $5b eng $%e rda 55 DLC $3d OCLCF $3d OCLCO $5d ZVR $8d TPT 55d AYP
$5d UAP $3d OCLCA $5d WWU $$d YDX 53d VP@ $5d ILC $5d YUS $$d TEU $5d CG4
et A ety gty i .
Info | Alerts  Linked Data




Merge Records and Combine Inventory Workflow

5. Click Edit from the record that has been chosen to be merged with

Back
File~ Edit~  Tools ~ | 3 Exit
Alma has attempted to link the bib headings to authority records while loading the record. Loading the Matches(2)
record was therefore slower. You have 3 warning(s) in your record 1 -2 of 2 Records
Biblioaraphic Working on - How to be an antirac (991059020519604801), Created by adminpsb@01SUNY_ESC L
(01/16/2020 16:38:22 EST), Modified by adminpsb@01SUNY_ESC (01/15/2020 16:38:22 EST) 1 How to be an antiracist / (331059019818304801) # Edit
03514 200589424500 By Kendi, Ibram X., (Book One World., New York -, 2019)
| LOR O3aldcan#alad0omimmas 4 ISBN: 0525509283
001 991059020519604801 Subjects: Autobiographies., HISTORY--United States—-General., United States—-Race
005 20200115163822.0 relations. ...
A 189 o bt st 1521 . Other System Number: {OColLC)on1035797624, (OColLC)1035757624,
00s 1901141201920 1 InyuHRERb##00170dengss (OCoLC)1122772750 __
010 $5a ##2018058619
B - 2 How to be an antiracist / (991059020519704301) View  Edit
019 %ga 1;'?3?%3231 gfa 322921_{??85’_?;6' $3a 1101639797 $3a 1110726502 $3a 1111724360 By Kendi, lbram X_, (Book One World,, New York -, 2013)
= sa 9?8052"'”92;; o hadeover ISBN: 0525509283
020 £ 2 S Subjects: Autobiographies., HISTORY--United States--General., United States--Race
020 $5a 0525509283 53q (hardcover) relations. ...
020 53z 9780525509295 $3q (electronic book) Other System Number: (OCoLC)on1035797624, (OCoLC)1035797624,

(OCoLCY1122772750 .
024 8 $5a 40029373640

029 1 $%a AU@ 55b 000065715160

035 b3a (OCoLC)1035797624 55z (OCoLC)1050829091 33z (OCoLC)1091288540 53z
(OCoLC)1101639797 $52 'OCOLCJ111"‘72E5.,2 $%z (OCoLC)1111724360 $5z
|OCDLC 1122768790 $5z (OCoLC)1122772750

035 $%a (OCoLC)on1035797624

040 $5a DLC $3b eng $%e rda 55c DLC $3d OCLCF $3d OCLCO $3d ZVR 5%d TPT $3d AYP I:?
$5d UAP $%d OCLCA 55d WVU 53d YDX 55d VP@ $%d ILC $3d YUS $5d TEU 55d CG4




Merge Records and Combine Inventory Workflow

6. Go to Tools>MARC Bibliographic>Merge Records & Combine Inventory

r
Primary Record Secondary Record Back
File ~  Edit ~ | Tools ~ B B, =3 = i k1 32 Exit
Alma has attempt; Q Sea: R?SO:""';ES records while loading the record. Loading the You have 2 warning(s) in your record
: View Versions :
record was theref Q View versions of original record ur record SEio—r— Working on - How to be an antirac (991059019818904801), Created by System (11/15/2019
Biblooranhic W ' )20519604801), Created by adminpsb@01SUNY_ESC 11:10:22 EST), Modified by System (11/15/2019 11:10:21 EST)
(0 Validate Ctri+U  [ninpsb@01SUNY_ESC (01/15/2020 16:38:22 EST) | oR 4E a3 0 EEEE 4500 ;
| LDR 03  Valdate in Nefwork Zone _ p 001 991059019818904801
99 Browse Shelf Listing Alt+C
oot Browse Bib Headings 005 20191115111018.0
005 B View Notes 008 1901412019201 Inyuitasasb#a##00 140dengis
oos 9 View Collections ng#= 010 $5a #42018058619
L 5% Release All Records for User 019 $5a 1090829091 55a 1091288540 $$a 1101639797 $5a 1110726502 $5a 1111724360
i 019 55 639797 $%a 1110726502 $Sa 1111724360 $5a 1122768790 §5a 1122772750
g5 Testexternal records 020 $Sa 9780525509288 $3q (hardcover)
020 ¥5 1 MARC Bibliographic »1 Derive New Record 020 $5a 0525509283 $5q (hardcover)
020 55 A pﬁ"‘; Foldings Merge Records & Combine Inventory h 020 $5z 9780525509295 $5q (elsctronic book)
Dublin Gore
020 5% Add Heldings Ciri+AltsH 0 540
5 Set Management Tags » ¢ A 0248 $3a 40029373640
0248 ¥ Add Local Partfolio 035 $5a (OCoLC)1035797624 $5z (OCoLC)1090829091 $5z (OCoLC)1091288540 55z
$Sa AU@ 55b 000065715160 o nresentation A (OCoLC)1101639797 $5z (OCoLC)1110726502 3%z (OCoLC)1111724360 $5z
0291 @53 Add Representatio AR (OCoLC)1122768790 $Sz (OCoLC)1122772750 .
035 $5a (0CoLC)1035797624 $5z (OCoLC)10! ™ Create POLine & Exit CrHAI+O
Al CAMANAEIAT7AT €2 N al M4140N7T9 e -
Info | Alerts  Linked Data G+
Record has (2) match(es) View In Search Ctri+Al+V




Merge Records and Combine Inventory Workflow

/. The Merge Records & Combine Inventory screen pops-up

Merge Records & Combine Inventory

I o You are about to merge record (MMS 1D: 991059020519804801) with the record
a) Choose merge routine: [select the merge rule] o e e
Choose Keep only old value

. a“ H ”
b) Click “Show merge preview merge
. . . * Show merge preview
I' PreV|eW the merge behaVIOr You are about to move the following:
0 physical item(s)
ii_ CI |Ck Ok 0 digital remote representations(s)
0 digital representations(s)
0 PO line(s)
0 electronic portfolio(s)
0 electronic collection(s)

Merge Preview 0 Record(s) related to the secondary record might get affected by the process
LDR 01373cam#a22003851a#4500 Uindate haldinas call number
001 991046450759704801 = =
005 20200115131710.0
0oa 0402202002 nyuaisrsim 00 1#0#eng#d
019 b5a 56618250
020 B5a 0883635119
020 $5a 9780883635117 I},
035 $5a 0cmb54453649-01suny_natwork
035 $$a (OCoLC)54453649 $3z (OCoLC)56618250
040 $%a CPL $3b eng 55c CPL 5%d JRZ $5d OCLCQ 55d BAKER 53d YDXCP 5%d SINLB $5d OCLCQ $5d OCLCF $5d
OCLCAQ $$d OCLCO
049 $%a OLIS
050 4 $5a RATS1.7 $3b 564546 2002x
082 0 4 3$5a613.7046 552 22 -

s o«




Merge Records and Combine Inventory Workflow

7. The Merge Records & Combine Inventory continued
c) Update holdings call number

i.  Depends on the merge routine and if the
holdings call number should be updated

Merge Records & Combine Inventory

You are about to merge record (MMS 1D: 991059020519804801) with the record
. (MMS 1D: 9910464507559704801).
d) Secondary record: Delete o coup oty od value

merge

e) C“Ck Ok routine

8. The newly merged bib record opens in the MD Editor | [ouereabouto move the folloving

0 physical item(s)

Show merge preview

0 digital remote representations(s)

9. C||Ck File>Save (CtrI+S) or File>Save and Release 0 digital representations(s)

0 PO line(s)

ReCOfd (CtrI+AIt+R) 0 electronic portfolio(s)

0 electronic collection(s)

0 Record(s) related to the secondary record might get affected by the process

l_ Update holdings call number I

|Secondary record: ®Delete | Suppress Keep it

Note: this operation is non-reversiblel

# Ok Cancel




Merge Records and Combine Inventory Workflow

10. Confirmation box with the following message appears
because there are more matching records: “Matched L Confirmation required
record/s exist in the catalog, do you want to view them Matched record/s exist in the catalog,
before SaVing? ” ' doyou want to view them before saving?
Yes No
a) Yes - follow the steps above to merge records

b) No - leaves two bib records with the same OCLC in
the IZ or the NZ




Merge Records and Combine Inventory Workflow

m If there is more than one matching NZ record:

- Check to see if there if inventory on all the NZ bib records
m Perform a repository search by “Other System Number”

CURUC-A M Other System Number ~ 1035797624 o nl

- Submit the NZ record to be deleted to the NZ Coordinator if there is not inventory on a
NZ bib record with the same OCLC #

m Go to the SUNY Shared LSP Overview Libguide: https://slcny.libguides.com/
- Click Communication Channels
- Click Form and Contacts for SLSS
- Click Request to Delete to Delete NZ Bib Records
- Fill out the request form



https://slcny.libguides.com/
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Supporting Documentation

FAQ: How do | reduce the number of matching bib records a bib record is matching with in the
MD Editor?

Ex Libris Documentation: Merging Bibliographic records

Ex Libris Documentation: Working with Merge Rules

Ex Libris Documentation: Configuring BIB Redirection Fields



https://slcny.libanswers.com/faq/270751
https://knowledge.exlibrisgroup.com/Alma/Product_Documentation/010Alma_Online_Help_(English)/040Resource_Management/040Metadata_Management/040Working_with_Bibliographic_Records#Merging_Bibliographic_Records
https://knowledge.exlibrisgroup.com/Alma/Product_Documentation/010Alma_Online_Help_(English)/040Resource_Management/040Metadata_Management/080Working_with_Merge_Rules
https://knowledge.exlibrisgroup.com/Alma/Product_Documentation/010Alma_Online_Help_(English)/040Resource_Management/080Configuring_Resource_Management/040Configuring_BIB_Redirection_Fields

