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Topics being covered in Today’s Training Session

1. How to edit brief bib records created for ordering to include the OCLC #

2. What to do after the brief bib record has been updated with an OCLC #

a) Export from OCLC

b) Merge with an existing NZ bib records when a match exists

3. Troubleshooting what to do if a duplicate bib record is created by mistake in the NZ 

when updating a brief bib record



UPDATING A NZ BRIEF BIB WHEN 
AN OCLC MASTER RECORD NOW 

EXISTS 



Updating a NZ brief bib when an OCLC master record Now Exists 

1. Search OCLC for the bib record

2. Copy the OCLC #



Updating a NZ brief bib when an OCLC master record Now Exists 

3. Perform a repository search in the IZ for the brief bib in Alma

4. Click Edit Record from the brief bib record



Updating a NZ brief bib when an OCLC master record Now Exists 

5. Click Edit>Add Field

6. Add MARC field O35 with the OCLC # as follow:

a) 035 _ _ $$a (OCoLC)##########

7. Click Save and Release  (Ctrl+Alt+R)



Updating a NZ brief bib when an OCLC master record Now Exists 

8. Return to OCLC and make sure the export 

is applied for the NZ (for campuses with 

an IZ and NZ export)

a) Tools>Options

b) Click on the Export tab

c) Click on the NZ export 

d) Click Apply

e) Click Close



Updating a NZ brief bib when an OCLC master record Now Exists 

9. Click on Action>Export (F5) or click the Export icon



Updating a NZ brief bib when an OCLC master record Now Exists 

10. Return to Alma and perform a repository search for the updated brief bib record



MERGING A NZ BRIEF BIB WHEN 
AN EXISTING NZ MASTER BIB 

RECORD



Merge Behavior and When to Merge NZ Brief Bib Records

■ To merge bib records they must be in the same zone

■ To merge bib records you need to have a primary and a secondary bib record

– The primary bib record is the record that is opened first in the MD Editor and it 

displays on the left-side of the split screen of the MD Editor

– The secondary bib record is the record that is opened second in the MD Editor 

and it displays on the right-side of the split screen of the MD Editor

■ Merging occurs on the primary bib record

■ When to merge a NZ brief bib record with a NZ full bib record:

– If a matching master bib record exists in the NZ after a brief bib was created for 

ordering

– A brief bib was accidentally created for ordering when a NZ full bib already exists 

in the NZ



Possible Workflows to Merge a NZ Brief Bib with an NZ Bib Record

2. Merge Record & Combine Inventory

Roles Required:

• Cataloger

• Cataloger Extended

Pros:

• Retains the POL and associated inventory

• Deletes the secondary bib record

• Other campus holdings are merged 

• No duplicate bib records are created

Cons:

• Call number in the holdings record needs to 

be updated

• Change Bib Reference for the POL

• Records can be merged incorrectly if the 

incorrect merge routine is used

1. Relink from POL

Roles Required:

• Purchasing Operator

• Cataloger

• Cataloger Extended

Pros:

• Moves the POL and associated inventory 

to the master record in the NZ

Cons:

• Call number in the holdings record needs 

to be updated

• Brief bib record needs to be unlinked from 

the NZ

• Brief bib needs to be deleted in the IZ 

• NZ bib record MMS ID/ Title needs to be 

reported to the NZ Coordinator to be 

deleted



Possible Workflows to Merge a NZ Brief Bib with an NZ Bib Record

4. Copy and Merge – DO NOT USE 

Roles Required:

• Cataloger

• Cataloger Extended

Pros:

• Merges MARC fields in the primary and 

secondary records

• Maintains local notes

• Retains POL and associated inventory

Cons:

• Brief bib MARC fields are retained

• Does not merge inventory

• Creates a duplicate bib record in the NZ

• Call number in the holdings record needs to 

be updated

• Leaves user in a loop matching to the original 

full NZ bib record

3. Copy & Overlay – DO NOT USE 

Roles Required:

• Cataloger

• Cataloger Extended

Pros:

• Overlays all the MARC fields in brief bib 

with the secondary record’s MARC fields

• Retains POL and associated inventory

Cons:

• Does not merge inventory 

• Creates a duplicate bib record in the NZ

• Does not retain local notes*

• Call number in the holdings record needs 

to be updated



Copy & Overlay Example – DO NOT USE 



Copy & Overlay Example – DO NOT USE 



Copy & Overlay Example – DO NOT USE 



Copy & Merge Example - DO NOT USE 



Copy & Merge Example - DO NOT USE 



Copy & Merge Example - DO NOT USE 



MERGE RECORD & COMBINE 
INVENTORY FOR NZ BRIEF BIB 

RECORDS WORKFLOW



Merge Record & Combine Inventory Workflow

1. Search OCLC for the bib record and copy the OCLC #

2. Perform a repository search for the brief bib:

a) Search by ISBN/Title/Author

b) Use an advanced search to limit the result to NZ physical records

3. Click Edit Record to open the brief bib record in the MD Editor



Merge Record & Combine Inventory Workflow

4. Click Edit>Add Field (F8)

5. Add MARC field O35 with the OCLC # as follow:

a) 035 _ _ $$a (OCoLC)##########



Merge Record & Combine Inventory Workflow

6. Click on the Save icon (Ctrl+S)

7. Click Yes when the Confirmation required pops up asking: “Matched record/s exist 

in the catalog, do you want to view them before saving?”



Merge Record & Combine Inventory Workflow

8. The NZ bib record will open on the right-side of the MD editor

9. Click View from the NZ bib record on the right-side of the MD Editor to make sure it 

is the correct bib record



Merge Record & Combine Inventory Workflow

10. Click Back to results

11. Click Edit from the NZ bib record on the right-side of the MD Editor



Merge Record & Combine Inventory Workflow

12. Click Tools>MARC Bibliographic>Merge Record & Combine Inventory



Merge Record & Combine Inventory Workflow

13. Merge Records & Combine Inventory 

screen opens

a) Choose merge routine: [select 

Overlay all fields but local]

b) Click Show merge preview 

c) Update Holdings call number: 

[DO NOT CHECK]

d) Secondary record: [select Delete]

e) Click Ok

NOTE: Campus holdings from the 

secondary record will be moved to the 

primary record (former brief bib)



Merge Record & Combine Inventory Workflow

14. Click File>Save and Release Record

15. Click Back (<)



Merge Record & Combine Inventory Workflow

16) Change Bib Reference for the POL

a) Click on the number next to Orders

b) Click Change Bib Reference



Merge Record & Combine Inventory Workflow

16) Change Bib Reference for the POL

c) Click Confirm when the Confirmation Message pops-up 

d) Click on the bib record that displays



Merge Record & Combine Inventory Workflow

16) Change Bib Reference for the POL

e) The POL title has changed to match the bib record

e) Click Back (<) 



TROUBLESHOOTING: WHAT TO DO 
IF A DUPLICATE BIB RECORD IS 

CREATED IN THE NZ 



Troubleshooting

■ A duplicate bib record will be created after adding the OCLC # and saving the brief 

bib record if No is clicked when the Confirmation required box appears asking: 

“Matched record(s) exist in the catalog, do you want to view them before saving”

If you accidentally create a duplicate bib record in the NZ after updating a NZ brief bib 

record you can either:

1. Merge Record & Combine Inventory

2. Relink from the POL



Troubleshooting – Merge Records & Combine Inventory

1. Click Edit Record from the brief bib record

2. Click on the Save icon (Ctrl+S)

3. Click Yes when the Confirmation Required message appear asking if you want to 

view matched records before saving

4. Follow steps 9-15 under “Merge Record & Combine Inventory for NZ Brief Bib 

Records Workflow” above



Troubleshooting – Relink from the POL

1. Perform an IZ repository search for the brief bib

2. Click the number next to Orders



Troubleshooting – Relink from the POL

3. Click Edit

4. Click Relink



Troubleshooting – Relink from the POL

5. Click on the Network tab

6. Click on the title to relink the POL and associated inventory 



Troubleshooting – Relink from the POL

7. Click Confirm when the pop-up confirmation message appears

8. Click Back

9. Click Edit Record from the NZ brief bib record



Troubleshooting – Relink from the POL

10. Copy the NZ MMS ID from MARC field 001 

a) The NZ MMS ID will be used to report the bib 

record for deletion

11. Click File>Copy to Catalog –

a) This unlinks the bib record from the NZ and 

creates and IZ bib record

12. Click on the Save icon (Ctrl+S) 

13. Click File>Delete Record

a) This deletes the IZ bib record only

14. Click Save when the Confirmation required 

message asking if you are sure you want to delete 

the record

15. Click Back (<)



Troubleshooting – Relink from the POL

16. Report the NZ brief bib record to be deleted to the NZ 

Coordinator

a) Go to libguides: 

https://slcny.libguides.com/overview

b) Click on Communication Channels

c) Click Forms and Contacts for SLSS

d) Click on Request to Deleted NZ Bib Records

https://slcny.libguides.com/overview


SUPPORTING DOCUMENTATION



Supporting Documentation

■ Relinking Bib Records Session by Maggie McGee 7/30/2019

■ Ex Libris Documentation: Merging Bibliographic Records

https://public.3.basecamp.com/p/3qQWjiyBueXUQdu53V7YWgi3
https://knowledge.exlibrisgroup.com/Alma/Product_Documentation/010Alma_Online_Help_(English)/040Resource_Management/040Metadata_Management/040Working_with_Bibliographic_Records#Merging_Bibliographic_Records

