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Part 1. Overview 
1.1 General Information 
Announcement Title: Minnesota Farm to Early Care Mini Grant Program 
Application deadline: July 21, 2021, 4:30 PM CTD 

1.2 Program Description--What is Farm to Early Care? 
Farm to Early Care initiatives (also known as “Farm to ECE”) connect young children with healthy, locally-grown foods and support farmers in their communities.  
Farm to Early Care’s three core components include:  
· Serving locally-grown foods to children in Early Care meals and snacks 
· Gardening with children
· Offering food and farming-related educational activities for children 
Farm to Early Care is good for kids, good for farmers and good for communities. Participating children try delicious local foods during a key window of opportunity as they are developing taste preferences and eating habits that will carry forward for the rest of their lives. Studies show they eat more servings and more varieties of fresh fruits and vegetables a day, laying the groundwork for reducing obesity and diet-related disease and increasing lifelong health. Participating farmers gain access to a new market to sell their items, and benefit from being able to plan ahead and potentially make larger sales than they could at the farmer’s market. Communities strengthen relationships and local purchases keep money circulating to support local businesses and neighbors. It’s a win-win-win. 

What is the MN Farm to Early Care Mini Grant Program?

To support the benefits of Farm to Early Care initiatives in Minnesota, the MN Farm to Early Care Network is piloting a Mini Grant Program for early care providers. Mini grant recipients will also receive a “Farm to Early Care Swag Bag” of supportive materials and will be offered technical assistance to help their Farm to Early Care plan succeed. 

The goals of this Mini Grant Program are to:
1. Increase local Minnesota food purchasing by early care centers, preschools, Head Start Programs and other early care settings. 
2. Promote healthy community food systems through increased access to nutrient dense local foods for children and their families. 
3.	 Increase nutrition and agricultural education for children in early care settings. 
4. 	Stimulate local economies through increased purchasing from local Minnesota farmers, producers, and distributors by early care programs. 
The experiences and knowledge gained through these mini grant projects will inform and guide the Minnesota Farm to Early Care Network to help ensure the state’s strategies for Farm to Early Care reflect the actual experiences and needs of individuals working in the early care settings and with local food systems. If this pilot is successful, we hope to expand this mini grant opportunity in the future. 


1.3 Funding and Project Dates 
Funding 
Funding will be allocated through a competitive process. If selected, you may only incur eligible expenditures when the grant agreement is fully executed and the effective date has been reached. 

Estimated Amount to Grant:  $10,000
Estimated Number of Awards: 4
Estimated Award Amount: $2,500

Match Requirement
There are no match requirements for this grant application. 

Important Project Dates  

Activity and Date 
Application announced and posted 				June 21, 2021
Applications due to MDH 					July 21, 2021, 4:30 PM CTD
Applications reviewed by MDH staff and project partners 	July 27, 2021 
Notification emails sent to applicants 				August 2, 2021
Contracts written and processed for grant recipients. 
Activities begin. 						August 16, 2021
Last day for project activities 					October 15, 2021 
Final report due to MDH 
(Forms will be provided.)					October 20, 2021

1.4 Eligible Applicants 
The following types of early care providers are eligible to apply for and receive mini grant funds: 
· Licensed early care providers, including early care centers, preschools, Head Start Programs and other early care settings.

There is a separate mini grant application specifically focused on in-home early care providers, including licensed and family, friend and neighbor providers. For more information, please call 651-201-3878.

Collaboration 
Multi-organization collaboration is encouraged, but not required for this program. Communicating with local partners and organizations may be helpful to conceptualize plans for your application. 




1.5 Questions and Answers 
All questions regarding this RFP must be submitted by email or phone to Elizabeth.Gardner@state.mn.us or 651-201-3878. All answers will be posted within three business days at https://public.3.basecamp.com/p/aYoiZ8WkhcntkYrab1fqF5Xd.

To ensure the proper and fair evaluation of all applications, other communications regarding this RFP including verbal, telephone, written or internet initiated by or on behalf of any application to any employee of the Department, other than questions submitted to as outlined above, are prohibited. Any violation of this prohibition may result in the disqualification of the applicant. 

Please submit questions no later than 4:30 p.m. Central Time on July 16, 2021.  


RFP Part 2: Program Details 
2.1 Priorities 

Health Equity Priorities 

It is the policy of the State of Minnesota to ensure fairness, precision, equity and consistency in competitive grant awards. This includes implementing diversity and inclusion in grant-making. The Policy on Rating Criteria for Competitive Grant Review establishes the expectation that grant programs intentionally identify how the grant serves diverse populations, especially populations experiencing inequities and/or disparities. 
Applications supporting work in communities that face barriers to accessing fresh locally grown food will be prioritized. This could include urban neighborhoods, Indigenous or Tribal communities, or rural areas. 

Mini grant funds outcomes will include activities that meet Goals 1-4 listed above. You may come up with your own ideas for activities that meet these goals, or some example uses of mini grant funds include:
· Direct purchases of unprocessed or minimally processed food items from local Minnesota farmers/producers, including fruits and vegetables, meats, grains, legumes, nuts, cheese and yogurt/dairy items (not including fluid milk, agricultural commodities, or yogurt containing artificial sweetener or more than eight ingredients).
· Materials to build or expand an early care garden, including raised beds, pots and/or cups for a container or window garden, soil, tools, seeds, plant starts etc. 
· Materials for classroom-based cooking projects, such as pots and pans, measuring cups, bowls, cutting boards, child-safe plastic learning knives and other supplies for child cooking stations, child-focused cookbooks and recipe ingredients, etc.
· A field trip to a local farm, orchard or other agricultural attraction.
· Food- and farm-focused educational materials, such as curricula, children's books, toy vegetables, costumes, farm stands and other materials for imaginative play.
· Chef, farmer or educator visits to the classroom.
· Training on knife skills, cooking from whole vegetables for cooking staff. 
· Costs of food/nutrition preparation equipment.
· “Harvest meal” event for families featuring local foods and activities for children and families or other family engagement events or activities focused on local foods and farming. 
2.2 Eligible Projects 
Ineligible Expenses
Ineligible expenses include, but are not limited to:
· Fundraising
· Taxes, except sales tax on goods and services
· Lobbyists, political contributions
· Bad debts, late payment fees, finance charges, or contingency funds

2.3 Grant Management Responsibilities 
Grant Agreement 
Each grantee must formally enter into a grant agreement. The grant agreement will address the conditions of the award, including implementation for the project. Once the grant agreement is signed, the grantee is expected to read and comply with all conditions of the grant agreement.
No work on grant activities can begin until a fully executed grant agreement is in place.
The funded applicant will be legally responsible for assuring implementation of the work plan and compliance with all applicable state requirements including worker’s compensation insurance, nondiscrimination, data privacy, budget compliance, and reporting.
Accountability and Reporting Requirements
Final reports will be collected from the grantees. MDH and the Early Care Network will provide technical assistance on the writing and submission of the final reports. Other required duties, include: 
· Fully use the mini grant funds to expand Farm to Early Care activities at your center before October 15, 2021. 
· Develop a plan to track your Farm to Early Care activities and purchases. Share the plan with MDH before you start your activities. 
· Participate in 3 virtual meetings of the mini grant cohort to get technical assistance, share your plans and activities and connect with other mini grant recipients. 
· Share photos (with release forms when relevant) and testimonials with MDH throughout the project period. Photos may be used for promotion of Farm to Early Care. 

Technical Assistance 
MDH and the Minnesota Farm to Early Care Network will provide technical assistance such as answering questions and distribution of support resource materials (e.g., websites, journal articles, etc.)  



Grant Payments 
Per State Policy on Grant Payments, reimbursement is the method for making grant payments. All grantee requests for reimbursement must correspond to the approved grant budget. The State shall review each request for reimbursement against the approved grant budget, grant expenditures to-date and the latest grant progress report before approving payment. Grant payments shall not be made on grants with past due progress reports unless MDH has given the grantee a written extension. 
The invoicing and payment schedule will be bi-weekly. 
2.4 Grant Provisions
Contracting and Bidding Requirements
(a) Municipalities:  A grantee that is a municipality, defined as a county, town, city, school district or other municipal corporation or political subdivision of the state authorized by law to enter into contracts is subject to the contracting requirements set forth under Minn. Stat. § 471.345. Projects that involve construction work are subject to the applicable prevailing wage laws, including those under Minn. Stat. § 177.41, et. seq.
(b) Non-municipalities: Grantees that are not municipalities must adhere to the following standards in the event that duties assigned to the Grantee are to be subcontracted out to a third party:
i. Any services or materials that are expected to cost $100,000 or more must undergo a formal notice and bidding process consistent with the standards set forth under Minnesota Statutes 16B.
ii. Services or materials that are expected to cost between $25,000 and $99,999 must be competitively awarded based on a minimum of three (3) verbal quotes or bids.
iii. Services or materials that are expected to cost between $10,000 and $24,999 must be competitively awarded based on a minimum of two (2) verbal quotes or bids or awarded to a targeted vendor.
iv. The grantee must take all necessary affirmative steps to assure that targeted vendors from businesses with active certifications through these entities are used when possible:
· Minnesota Department of Administration’s Certified Targeted Group, Economically Disadvantaged and Veteran-Owned Vendor List (http://www.mmd.admin.state.mn.us/process/search);
· Metropolitan Council’s Targeted Vendor list: Minnesota Unified Certification Program (https://mnucp.metc.state.mn.us/) or
· Small Business Certification Program through Hennepin County, Ramsey County, and City of St. Paul: Central Certification Program (https://www.stpaul.gov/departments/human-rights-equal-economic-opportunity/contract-compliance-business-development-9).
v. The grantee must maintain written standards of conduct covering conflicts of interest and governing the actions of its employees engaged in the selection, award and administration of contracts.
vi. The grantee must maintain support documentation of the purchasing or bidding process utilized to contract services in their financial records, including support documentation justifying a single/sole source bid, if applicable.
vii. Notwithstanding (i) - (iv) above, State may waive bidding process requirements when:
· Vendors included in response to competitive grant request for proposal process were approved and incorporated as an approved work plan for the grant or
· There is only one legitimate or practical source for such materials or services and that grantee has established a fair and reasonable price.
viii. Projects that include construction work of $25,000 or more, are subject to applicable prevailing wage laws, including those under Minnesota Statutes 177.41 through 177.44.
ix. Grantee must not contract with vendors who are suspended or debarred in MN: The list of debarred vendors is available at: http://www.mmd.admin.state.mn.us/debarredreport.asp.
Conflicts of Interest
MDH will take steps to prevent individual and organizational conflicts of interest, both in reference to applicants and reviewers per Minn. Stat.§16B.98 and Conflict of Interest Policy for State Grant-Making.
Applicants must provide a list of all entities with which it has relationships that create, or appear to create, a conflict of interest with the work contemplated by this RFP. The list must provide the name of the entity, the relationship, and a discussion of the conflict. Submit the list as an attachment to the application. If an applicant does not submit a list of conflicts of interest, MDH will assume that no conflicts of interest exist for that applicant.
Organizational conflicts of interest occur when:
· a grantee or applicant is unable or potentially unable to render impartial assistance or advice to the Department due to competing duties or loyalties
· a grantee’s or applicant’s objectivity in carrying out the grant is or might be otherwise impaired due to competing duties or loyalties
In cases where a conflict of interest is suspected, disclosed, or discovered, the applicants or grantees will be notified and actions may be pursued, including but not limited to disqualification from eligibility for the grant award or termination of the grant agreement.
Public Data and Trade Secret Materials
All applications submitted in response to this RFP will become property of the State. In accordance with Minnesota Statute Section 13.599, all applications and their contents are private or nonpublic until the applications are opened.
Once the applications are opened, the name and address of each applicant and the amount requested is public. All other data in an application is private or nonpublic data until completion of the evaluation process, which is defined by statute as when MDH has completed negotiating the grant agreement with the selected applicant.
After MDH has completed the evaluation process, all remaining data in the applications is public with the exception of trade secret data as defined and classified in Minn. Stat. § 13.37, Subd. 1(b). A statement by an applicant that the application is copyrighted or otherwise protected does not prevent public access to the application or its contents. (Minn. Stat. § 13.599, subd. 3(a)).
If an applicant submits any information in an application that it believes to be trade secret information, as defined by Minnesota Statute Section 13.37, the applicant must:
· Clearly mark all trade secret materials in its application at the time it is submitted,
· Include a statement attached to its application justifying the trade secret designation for each item, and
· Defend any action seeking release of the materials it believes to be trade secret, and indemnify and hold harmless MDH and the State of Minnesota, its agents and employees, from any judgments or damages awarded against the State in favor of the party requesting the materials, and any and all costs connected with that defense.
· This indemnification survives MDH’s award of a grant agreement. In submitting an application in response to this RFP, the applicant agrees that this indemnification survives as long as the trade secret materials are in possession of MDH. The State will not consider the prices submitted by the responder to be proprietary or trade secret materials.
MDH reserves the right to reject a claim that any particular information in an application is trade secret information if it determines the applicant has not met the burden of establishing that the information constitutes a trade secret. MDH will not consider the budgets submitted by applicants to be proprietary or trade secret materials. Use of generic trade secret language encompassing substantial portions of the application or simple assertions of trade secret without substantial explanation of the basis for that designation will be insufficient to warrant a trade secret designation.
If a grant is awarded to an applicant, MDH may use or disclose the trade secret data to the extent provided by law. Any decision by the State to disclose information determined to be trade secret information will be made consistent with the Minnesota Government Data Practices Act (Minnesota Statutes chapter 13) and other relevant laws and regulations.
If certain information is found to constitute trade secret information, the remainder of the application will become public; in the event a data request is received for application information, only the trade secret data will be removed and remain nonpublic.
Affirmative Action and Non-Discrimination Requirements for all Grantees
The grantee agrees not to discriminate against any employee or applicant for employment because of race, color, creed, religion, national origin, sex, marital status, status in regard to public assistance, membership or activity in a local commission, disability, sexual orientation, or age in regard to any position for which the employee or applicant for employment is qualified. Minn. Stat. §363A.02. The grantee agrees to take affirmative steps to employ, advance in employment, upgrade, train, and recruit minority persons, women, and persons with disabilities.
The grantee must not discriminate against any employee or applicant for employment because of physical or mental disability in regard to any position for which the employee or applicant for employment is qualified. The grantee agrees to take affirmative action to employ, advance in employment, and otherwise treat qualified disabled persons without discrimination based upon their physical or mental disability in all employment practices such as the following: employment, upgrading, demotion or transfer, recruitment, advertising, layoff or termination, rates of pay or other forms of compensation, and selection for training, including apprenticeship. Minnesota Rules, part 5000.3500
The grantee agrees to comply with the rules and relevant orders of the Minnesota Department of Human Rights issued pursuant to the Minnesota Human Rights Act.
3.3. Application Instructions 
You must submit answers to the following questions in order for the application to be considered complete. Incomplete applications will be rejected and not evaluated. Applications must include all required application materials. Do not provide any materials that are not requested in this RFP, as such materials will not be considered nor evaluated. MDH reserves the right to reject any application that does not meet these requirements. 
By submitting an application, each applicant warrants that the information provided is true, correct and reliable for purposes of evaluation for a potential grant award. The submission of inaccurate or misleading information may be grounds for disqualification from the award, as well as subject the applicant to suspension or debarment proceedings and other remedies available by law. 
All costs incurred in responding to this RFP will be borne by the applicant. 

Application Instructions--How do I apply?
Eligible applicants can apply by visiting this link https://survey.vovici.com/se/56206EE341584192
and filling out an electronic form to share your Farm to Early Care plan. Paper applications are not accepted. These are the questions it will ask:

1. Contact Information: 
·  Primary project contact: 
Name: 
Email address: 
Phone number: 
Organization or agency: 
· Fiscal agent details for this application: 
Name: 
Email address: 
Phone number: 
Organization or agency: 
Tax ID number: 
· Additional contact person, if applicable 
Name: 
Email address: 
Phone number: 
Organization or agency: 


0. Project location (county/city/region, etc). 
Mini Grant Program will prioritize funding projects from diverse geographic locations.

0. Type of Licensed early care provider (check one):. 
· Early care center
· Preschool
· Head Start Program
· other early care setting (describe)

0. How many children will potentially be impacted by your project?
Mini Grant Program will prioritize projects with large scale impact. 


1. Farm to Early Care components Project to address (check all that apply) 
❏ Local food purchasing (such as purchases direct from local farms or through community supported agriculture (CSA), cooperative purchasing as a group, e.g., home providers, parents, etc of programs, meals, snacks, taste tests, farmer’s market, food hub, MN Grown at store, farmer stands) 
❏ Gardening (such as inside and outside containers, raised bed, in ground, hydroponics, vertical gardening, on site or shared garden at other location) 
❏ Education (such as agricultural field trips to or special visits from farmers, chefs, etc; taste tests, sensory exploration, cooking activities, farm, food and garden books, food and garden lessons; how food grows and where it comes from math, science and literacy lessons, cook’s club) 


0. Briefly tell us about your project. Please explain which of the following goals your planned activities will support and how:
1) Increase local Minnesota food purchasing by early care centers, preschools, Head Start Programs and other early care settings. 
2) Promote healthy community food systems through increased access to nutrient dense local foods for children and their families. 
3) Increase nutrition and agricultural education for children in early care settings. 
4) Stimulate local economies through increased purchasing from local Minnesota farmers, producers, and distributors by early care programs.
Projects will be evaluated on how well they meet these goals. Your project does not need to meet all of the goals but must support at least one of these goals to be considered. 


0. Why are you interested in starting or expanding nutrition and farm education, gardening, or local food purchasing in your program?


8. What changes do you hope to see as a result of this project? How will you know if your project is successful?


9. How will you use the $2500 from the mini grant? Please share what money will be used for and approximate costs.
For example:
· direct purchases of local tomatoes, zucchini and watermelon from nearby Farm Name ($420) and local raspberries from Orchard Name ($60)
·  purchase of materials to build a raised bed garden ($260), soil ($100), garden tools ($130), fall planting seeds ($25)
· purchase of bilingual books about farming and food (share names) ($200), 2 play farm stands for 2 classrooms ($600), costumes ($50) and toy vegetables ($150) for imaginative play in the classroom
· funding a field trip for children and families to a local apple orchard (share name if you know), including transportation ($300), stipend for farmer to give tour ($200), purchase of apples and cider for snack during visit ($200), funding 8 staff members’ time to attend 2 hour event ($640)
· funding a family Harvest Festival event with local food meal and food- and farm- focused games, including meal featuring local turkey, sweet corn, apples, snap peas and watermelon for ~100 attendees at ~$8/meal ($800), staff time for 10 staff to attend event for 2 hours ($800), materials for corn toss game ($50)

0. What is your plan for tracking and reporting the expenses related to this project?


0. This Mini Grant Program will prioritize applications with projects supporting work in communities who face barriers to accessing fresh, locally grown foods. This could include urban neighborhoods, Indigenous or Tribal communities, or rural areas, etc. Please tell us about the community this project will serve and explain if your project serves a community that faces barriers to accessing fresh, locally grown foods.


1. The grant recipients will have approximately 2 months to complete the project by October 15th. Please share a two-month timeline for the activities of your project, completing by October 15th. 





Additional background information: 

Farm to Early Care Mini Grant Program Background Information 
SHIP, Disease Prevention and Early Childhood Education
Minnesota’s Statewide Health Improvement Partnership (SHIP) (www.health.state.mn.us/SHIP) supports community-driven solutions to expand opportunities for physical activity, provide more access to fresh fruits and vegetables and increase ways to live without the harms of commercial tobacco and secondhand smoke. These efforts help all people in Minnesota prevent chronic diseases like cancer, heart disease, stroke and type 2 diabetes.

With the support of SHIP, the MDH formed partnerships with local organizations to implement strategies that promote healthy choices and prevent chronic disease. Building healthy environments and offering healthy food choices is important in workplaces, k-12 schools, and early childhood education settings as well. 

The early childhood education (ECE) setting, which includes child care centers, family child care homes, preschool classrooms, and Head Start/Early Head Start programs, presents an important opportunity for healthy early childhood development and obesity prevention. ECE is a priority setting for Center for Disease Control and Prevention’s (CDC) obesity prevention efforts and the Minnesota Department of Health. 


Project Partners 
This mini-grant opportunity is funded through the Association of State Public Health Nutritionists 2020-21 Farm to Early care and Education (ECE) Implementation Grant (FIG). Minnesota is part of the cohort of FIG recipient states, with FIG work supported by the Minnesota Farm to Early Care Advisory Group. The goal of the FIG is to enhance and advance state-level Farm to ECE initiatives in order to increase the quality of ECE settings and access to healthy environments for all young children. The FIG will provide technical guidance and funding for state teams to strengthen and build diverse, multi-organizational, state farm to ECE coalitions; network with other states and experts working on farm to ECE; sustain local food systems in the state; help farm to ECE stakeholders respond to COVID-19 challenges and rebuilding with long-term sustainability; and ultimately to implement policy, systems, practices and environmental changes to support state-level farm to ECE. 

Minnesota Department of Health will serve as the fiscal agent for this project and provide technical assistance with other collaborative partners. The MN Farm to Early Care Advisory Team, including the Institute for Agriculture and Trade Policy, Renewing the Countryside, the University of MN Extension Tri-valley Head Start Program and Minnesota Department of Education, will provide technical assistance, support and resources for grant recipients. 

Application score list
Grant reviewers will use the following scoring list to evaluate applications. Each scoring criterion has a different amount of total possible points, ranging from 1-5 or 1-10 points. Reviewers will assign a score for each criterion within the allotted range.
Funding:  $2,500.00 per grantee 
Scoring Criteria 
1. Geographic Location: 
Zero points are allocated to scoring the locations. Reviewers please provide comments about the project’s contribution to geographic diversity relative to the larger pool of applications. Mini Grant Program will prioritize funding applications from diverse geographic locations. 

Points: 
Score: 
Strengths and Weaknesses: 


2. Many children will be reached, project has a large scale impact.  Scale 1 – 5. 

Points: 
Score: 
Strengths and Weaknesses: 


3. Meets mini grant program goals. Scale of 1-10 for each goal: 

· Increase local Minnesota food purchasing by early care centers, preschools, Head Start Programs and other early care settings. 
· Promote health community food systems through increased access to nutrient dense local foods for children and their families. 
· Increase nutrition and agricultural education for children in early care settings. 
· Stimulate local economies through increased purchasing from local Minnesota farmers, producers, and distributors by early care programs. 

Points: 
Score: 
Strengths and Weaknesses: 


4. Applicant shows strong motivation for project. Scale of 1-5. 

Points: 
Score: 
Strengths and Weaknesses: 
5. Applicant has defined desired outcomes for project. Scale of 1-10.

Points: 
Score: 
Strengths and Weaknesses: 
6. Applicant demonstrates a realistic plan for using the $2,500 mini grant funding appropriately. Scale of 1-10. 

Points: 
Score: 
Strengths and Weaknesses: 
7. Cost breakdown aligns with proposed activity plan, all expenses accounted for in the budget. Scale of 1-5. 

Points: 
Score: 
Strengths and Weaknesses: 

8. Applicant demonstrates a plan to track and report expenses for project. Scale of 1-5. 

Points: 
Score: 
Strengths and Weaknesses: 

9. Applicant demonstrates a plan to track and report expenses for project. Scale of 1-5. 

Points: 
Score: 
Strengths and Weaknesses:

10. Project supports work in communities who face barriers to accessing fresh, locally grown foods. Scale of 1-10. 

Points: 
Score: 
Strengths and Weaknesses: 

11. Applicant demonstrates realistic plan to complete project by October 15, 2021. Description of logistics for project implementation seem well-thought through and realistic. Scale of 1-10. 

Points: 
Score: 
Strengths and Weaknesses: 


Total Score out of 100: 

2

