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New MD Editor Series: Holdings Records

In this session will cover:
1. Opening and releasing holdings records
2. View Versions
3. Suppressing/Unsuppressing holdings records
4. Creating new holdings records
* Adding relevant MARC fields/subfields for:
— Monograph
— Serials
5. Editing holdings records
Deleting holdings records
7. Relinking holdings to a Different Record

o
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Holdings Records - Roles

One of the following roles is required to work with holdings records:
— Cataloger
— Catalog Manager
— Catalog Administrator

(9 y @ u www.suny.edu



Holdings Records - Basics

* Holdings records contain:
— Location
— Call number (if applicable)
— ltems
— Publication pattern (serials)
— Copy (if applicable)
— Notes
* Holdings records are local and therefor do not use local extensions (local fields)
* Holdings records are linked to associated physical bib records
— ltems records are linked to holdings record
* The following fields are required in a holdings record:
— LDR
— 008
— 005
— 852
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Holdings Records - Basics

* Holdings records are created in Alma using holdings templates
* POLs use the default holdings template
* Inthe MD Editor, holdings templates can be selected
* Holding records are typically created when a POL is created for One-Time and Continuous physical
orders
* Standing order holding records are created in the MD Editor upon receipt of a new title
* Do not change the holdings location in the MD Editor
e Best practice is to change the item location from the Physical Item Editor by selection “Edit” from
the ellipses of the item record
* Using “Change Location” from the List of items will put the item into a work order

Note: Templates will not be available in the new MD Editor until January 2021
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Holdings — Call Number Mapping

* The Call Number Mapping table maps call number information maps from the bibliographic record to
the holdings record

e Call Number Mapping will determine the call number schema default that is used in holdings records
when:
— Saving a new holdings record in the MD Editor
— Selecting “Update from Bibliographic” in the MD Editor to update the holdings information for a
new or modified holdings record
— Running an import profile job that creates inventory
— Using the “Change Holding Information” job
e The first matching row in the table (uses a rota) will be used to define which defined Call Number
Mapping will be used when creating a new holdings record
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Holdings — Call Number Mapping

To view how call number mapping is configured at your institution, go to
Configuration>Resources>0Other>Call Number Mapping

< Call Number Mapping

Call Number Mapping

Enabled 852 1st Ind 852 Subfield 2
1 [ @] ~| 0
2 WD - -] 0
3 @D - -] 1
4 WD - -
5 @D - -] 1

Bib Field To Copy

0907?

05077

06377

09872

0g27?

Bib Subfields To
Copy

a,b

ab

k.h,im

ab,cd

ab

852 Subfield
Destinations

h,i

h,i

k.h,im

h,i,k.m

hii

Restore Cancel Save

Description

Library of Congress Classification

Library of Congress Classification

Dewey Decimal Classification

Dewey Decimal Classification

Dewey Decimal Classification

B O
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Holdings — Call Number Schema

* MARC 852 first indicator determines Call Number Schema

what call number schema is used for . o s
Dewey Decimal Classification

the holdings record
Library of Congress Classification

e First indicator of MARC 852 can be National Library of Medicine Classification

edited in the MD Editor to change the
call number schema being used in the
holdings record

No Information Provided

Other Schema

Shelved Separately

Shelving Control Number

Source Specified in Subfield $2
Superintendent of Documents Classification
Title
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define the call number schema to be
used when creating a new holdings
record
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Opening Holdings Records from a Repository Search

1. Perform a repository search
Click Holdings from the ellipses
3. Click Edit e
 One holdings — Edit will be at the top of the Eﬁflh?’m "
screen e
e  Multiple holdings — Edit will be in the list of e
actions in the ellipses of the holdings record

* NOTE: Holdings can be Pushed to MDE

008 1801302u 8 400Tuueng0000000

< Record View PushtoMDE  Edit ilemeeer m

g

Dog / written by Juliet Clutton-Brock. (i %

(]

852 0_|a NNepSU |b NEWMN |c JUVY |h SF426.5 i .C58 1991

1-20f2 | call number ~ Q

0 rows selected Push Selected to MDE @ Delete Holdings © Add new Holdings G o
Note with multiple holdings you
Y Filter: All ~ Library: All ~ Location: All ~ can Add new holdings from the
List of Holdings

Suppressed a Library 4 Location 4 call Number Copy Id

Sojourner

1 2282008650004 Truth Stacks DG416 .A84 2020 - = 1 i [=
Library
Vie
Sojourner
2 2282721840004 Truth Super Oversize DGA16 .A84 2020 - - 1 Edit _ |
Library Push to MDE
Relink
View items

Associate a PO Line
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Opening Holdings Records in the MD Editor

1. Opena bib record in the MD Editor
2. Click View Related Data>View Inventory
* The holdings record(s)will display on
the right-side of the split screen
editor
3. Click View or Edit
1. View —to view the holdings record
without it being open in the MD
Editor
* Click on “Back to results” or
 Click the “X” to close the
inventory view
2. Edit—opens the holdings record in
the MD Editor and it can be edited

Inventory

Holdings(1) | Portfolio(0) Representation(0)  Electronic Collection{0)

1 Library: Sojourner Truth Library Location: Stacks

L 3l Holdings |

| LDR
005
008
852 0

View Edit
Call Number: B132 Y6 W592 1973
MNo. of items: 2 Available: 2
d Inventory [} view Related Data Order Q. Search & Browse

Yoga / Ernest Wood.(996747341404844) : NEWMN B1.. (2261460540004844) ) @ X

pﬂ155nx#32200{?511i#45[]ﬂ| A
20200905135959.0

19062 32uRHEAEFEEA00 1 uueng 0000000

$Ea NMNepSU $5b NEWMN $$c STACK $5h B132.Y6 W592 1973
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Holdings Records - Viewing Versions

To view versions:

1 Open the hOIdlngS record |n the M D save v @) New openRecord B Record Actions /' Editing Actions add Inventary (Y View Related Data Order Q, search & Browse
. Fodor's 2020 essential ltaly / writers, Robert Andrews [.. (2282736460004844) & @ X Versions X
Editor s

2. Click View Related Data>View Versions

LDR 00150me#a22000611n#4500

. The versions will display on the 06 025200 uengl 0000 1E:Tl".’..i?ﬂréﬁemﬁﬁé[?;?CK w— e s
. . . . L3RR Version 1 Created By: SUNY, SLC 1015202027 P}
right-side of the split screen editor 20 SSbNEWNSScSTACK S3125h DGAIG S8 AB4 2020 CatdogngLovet 0 |
if they exists
3. Click View
nventory 2 View Related Data Jrder Q, search & Browse
. WVersions d X |
To close versions:
1. Click the “X” in the upper right corner of
the right-side of the split screen editor 1 Library: NEWMN Location: STACK View  Restore

Call Number: DG416 _AS4 2020

Version: 1 Created By: SUNY, SLC (10152020 2:37 PM)
Cataloging Level: 00
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Holdings Records - Viewing Versions

To restore a version:
1. Open the holdings record in the MD Editor
2. Click View Related Data>View Versions

 The versions will display on the right-side of the split screen editor if they exists

w

Click View
Click Restore
Click Save>Save and Release Record (Ctrl+Alt+R)

ook

Fodor's 2020 essential Italy / writers, Robert Andrews [... (2282721840004844) = @ X Versions

Ll Holdings |
LDR 00134nx##a22000611n#4500
008 1011252us###8###400 1uueng0 000000 1-70f7 Records
005 20201018205212.0

1 Library: NEWMN Location: SUOVR
Call Number: DG416 A84 2020
Version: 7 Created By: SUNY, SLC (10/18/2020 8:458 PM)
Cataloging Level: 00

852 1 $%b NEWMN $$c SUOVR $8h 914 View  Restore

2 Library: NEWMN Location: SUOVR ﬁ nenl MR
Call Number: DG416 A84 2020

Version: 6 Created By: SUNY, SLC (10/18/2020 8:47 PM)
Cataloging Level: 00

2282721840004844 Version 6 X
1 2 3 =
LDR 00147meH#a22000611n#4500
008 101125254400 1uueng 0000000
005 20201018204711.0

85210 $3b NEWMN $35c SUOVR $5h DG416 $5i A84 2020

Back to results Restore _
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Suppressing a Holdings Record

e Suppressing a holdings record will only suppress the
. . . . . = Open Record |G d Acti * Editi '
holdings record and associated items in PrimoVE and B sewe - Qe S Record Actions] /" esiting Actons
not the b|b record Fodor's Tokyo / [writers, Rob Goss, Robert M Relesse Record AR+Shift+R
f#t m Reload Original Record
. LDR TG a2 2R Indb| :
 To suppress a hOIdmgs record: | 008 1011252844400 1 uue JuplesteRecere _
1. Open the holdings record in the MD Editor 8520  $SbNEWMN $§c STACK §¢ Valldate o
. . . Add Not
2. Click Record Actions>Suppress from Discovery -
. Assign Record to Another Catal
3. Click Save>Save and Release Record (Ctrl+Alt+R) ST A e
Release Assignment
&® Suppress from Discovery h@
B save - @ New open Record  |Ed Record Actions  #° Editing Actions =+ Add Inventory B View Related Update from Bibliographic
Fodor's Tokyo / [writers, Rob Goss, Robert Morel](996747552604844) : NEWMN DS896.38 .G64 2020 (2282008850004844) pelinkio & Different Record
B S When suppressed the suppressed icon will display‘
| LDR s 2HEEH 124500
noa 1011252 v E#H#400Tuueng 0000000

852 0 $Eb NEWMN $%c STACK $%h D5896.38 $%i .Ge4 2020
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Unsuppressing a Holdings Record

* Unsuppressing a holdings record will allow the

. . . B save - oNew Jpen Recorc |§ Record Actions | 4" Editing Actions
holdings and associated items to be J
discove ra ble in PrlmOVE Fodor's Tokyo / [writers, Rob Goss, Robert M Release Record Alt+Shife+F

ft © m Reload Original Record
. TN a2 28 I n#45] ;
« To unsuppress a holdings record | Lﬂﬁ’}g o Duplicate Recor
1. Open the holdings record in the MD Editor 8520  $Sb NEWMN S$c STACK §¢ Validate e
2. Click Record Actions>Unsuppress from Add Note
DiSCOVEI'y Assign Record to Another Cataloger
3. Click Save>Save and Release Record Release Assignment
Unsuppress from Discovery h
B save - @ New pen Record  |E) Record Actions  #° Editing Actions  + Add Inventory  [BY view Helat91 Undate £ - . @
pdate from Bibliographic
Fodor's Tokyo / [writers, Rob Goss, Robert Morel](996747552604844) : NEWMN DS896.38 .G64 2020 (2282008850004844)
Ll Holdings_
| LDR s 2EHR #4500
noa 1011 252usH# #8400 Tuueng0000000

852 0 $Eb NEWMN $%c STACK $$5h D5896.38 $%i .Gb4 2020
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Releasing Holdings Records in the MD Editor

* Holdings records need to be released once they 1
have been Opened in the Edltlng pOI’tIOn Of the MD B save]l ©new pen Record  |B) Record Actions  #° Editing Actions  +
Editor. To release holdings record perform of the VORI B Seve and Release Record  (CriAtsF & 2 0 x
following actions: 4 108 B savevrat s
*  Click Save>Save and Release Records Ol B seveas Templte = o
- |& Record Actions | #° Editing Actions Ad
(Ctrl+Alt+R) —
* Use when changes have been made to | Release Record gy (41151725 @” *
the hOldingS record Reload Original Record
. . i .
* Click Record Actions>Release Records Duplicate Record
 Use when no changes have been made to Records ~ Sets 1 DC 1 MARC21Bib e
| the holo!llngs recoro! . e B —— D 5=
 Click on the “Release Displayed Records List

# Yoga/ Emest Wood.(99... (2261460540004844)
ICONn

 Use when you forget to release holdings
records from the MD Editor
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Creating New Holdings Records

* Holdings records are automatically created when a physical title is ordered in Alma for:
1. One-Time (Monographs)
2. Continuous (Serials)

e Use cases for creating a new holdings records:
1. Standing Order titles
2. Adding a missing item to the repository
3. Libraries not using acquisitions in Alma (not creating POLs)
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Creating New Holdings Records — Monographs

1. Open a bib record in the MD Editor
Click New
3. Click on the appropriate MARC21 Holdings template
 The holdings record will open on the right-side of the split screen editor
4. Click into field MARC 852
5. Click Editing Actions>Open Form Editor (Ctrl+F)
Ortype directly in the MARC subfields
6. Fill in the subfields: [Minimal fields]
1. Location (a) — [Optional]
2. Sublocation or Collection (b) — [Select the owning library]
3. Shelving Location (c) — [Select the location where the item will be shelved]
7. Copy (t) is optional and only used if you want to have separate holdings records in the same location
 Add the copy number to Copy (t) in MARC 852
8. Click Editing Actions>Close Form Editor (ESC)
 Canalso click into another MARC field to close the form editor
9. Click Save or Save>Save and Release Record
 The call number will populate based on first call number schema it matches on

(9 , @ u www.suny.edu
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Creating New Holdings Records - Monographs

B save - @ new open Record  |E Record Actions Editing Actions =+ Add Inventory  [EY View Related Data Order O, search & Browse

Fodor's 2020 essential Italy / writers, Robert Andrews [and 8 others].(996747551404844) : NEWMN (2282736460004844) o0 0 x
M New QRGGMEE

LDR RN a L 2R In#4500

003 1011252 v 5## 400 Tuueng 0000000

852 # # Location(a) Sublocation or collection( b} NEWMN Sojourner Truth Library W
Shelving location( c ) STACK Stacks » Former shelving location( d )
Address( e ) Coded location qualifier( f )

Mon-coded location qualifier( Classification part( h )

g)

ltem part(i) Shelving control number( j )
Call number prefix( k ) Shelving form of title( | )
Call number suffix( m ) Country code( n }

Piece designation( p ) Piece physical condition( q )

Copyright article-fee code( s
)
Uniform Resource |dentifier(

u)

Public note( z )

Copy number( t) 2 Optional

Monpublic note( x )

Source of classification or shelving
scheme {2 )
Materials specified( 3 ) Linkage( 6 )

Sequence number( 8 }
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Creating New Holdings Records — Serials

1. Open a bib record in the MD Editor
Click New
3. Click on the appropriate MARC21 Holdings template
 The holdings record will open on the right-side of the split screen editor
4. Click into the first indicator in MARC 852 and change it to the appropriate call number schema (or skip
and it will default to the first call number mapping)
« 1 =Dewey Decimal Classification
e 0= Library of Congress (LOC) Classification
e 2= National Library of Medicine (NLM) Classification
« 5 =Title (call number field will be blank)
5. Click Editing Actions>Open Form Editor (Ctrl+F)
Ortypedirectly in the MARC subfields
6. Fill in the subfields: [Minimal fields]
1. Location (a) — [Optional]
2. Sublocation or Collection (b) — [Select the owning library]
3. Shelving Location (c) — [Select the location where the item will be shelved]
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Creating New Holdings Records - Serials

7. Hit the Esc key to close the form editor
8. Click Editing Actions>Expand from s ' T, Relstedoste
Template Add subfeld )
1. Choose Template: [Select the o e
appropriate Serials Template] Open Form Editr o) 5 NEWNIN$SC PER
9. Click Ok Fieid information
1. MARC 853 and 590 will be created [ ...
based on the template
10. Edit MARC 853 and/or 590 if necessary |
11. Add 863 or 866 MARC S

e These fields tell users what holdings
your have for the serial title Expand from Template

e 863 - Enumeration and Chronology -
Basic Bibliographic Unit

e 866 - Textual Holdings - Basic
Bibliographic Unit
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Creating New Holdings Records - Serials

12. Click Save or Save>Save and Release Record

 To create a prediction pattern move on to step 12 National geographic.(990001508370204844) : NEWMN (2255802430004844) ) @
13. Create a prediction pattern (not mandatory) » L
. . LDR N0 T 20r I INN0I1 T AHHARON
1' ClICk Into MARC 852 001 Next predicted item's information
2. Click Editing Actions>Expand from Template =
005 First level of 67
3. The Expand from Template screen opens 007 | cnumeration(a)
. 008 Second level of
1. Choose the appropriate template 0359 | enumeration(b).
2. Click “OK” 525 1 avonoon() 22
) . . gee ger:;:dolevelzl of
4. Click into MARC 853 23 | ctronlogyg)
. o . 1 lIssue Date 20201015
5. Click Record Actions>Next predicted Item’s o
. . R Cl
information o o —
THEO TUU A V. SR0 IO U T RV TSR (Y EaT T B MO S ewW T
6. Fill in the enum/chron oo
. . . 5533 3 556100 $%a v. $5i (year) 35w a $5x 01
*  Enum/Chron are configured under Description | 853 0 3 [SSav 5% no S5u 12 55 1581 (year) S5 (morih) SSw m S5 1
. . . 590 $%a A monthly publication that begins with v.1:n0.1(2015:Jan.).
Templates in Configuration

7. Click Close
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Creating New Holdings Records - Serials

13. Create a prediction pattern (not mandatory)

8. Click Record Actions>Open predicted Items Predicted Items
9. Click Save
10. Click Save>Save and Release Record e e e
1 v.267:n0.1(2020:Jan.) ltem not in place 2020-11-18
2 v.267:no.2(2020:Feb.) ltem not in place 2020-12-19
3 v.267:n0.3(2020:Mar.) Item not in place 2021-01-18
4 wv267:n04(2020:Apr) Item not in place 2021-02-18
5 v.267:n0.5(2020:May) Item not in place 2021-03-21
6 v.267:n0.6(2020:Juns) ltem not in place 2021-04-18
7 v.267:no.7(2020:July) ltem not in place 2021-05-19
8 v.267:no.8(2020:Aug.) ltem not in place 2021-06-18
9 v.267:n0.9(2020:5ep.) Item not in place 2021-07-19
10 v.267:n0.10{2020:Oct.) Item not in place 2021-08-18
11 v.267:n0.11(2020:Nov.) Item not in place 2021-09-18 -
Discard ey Save
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Editing Holdings Records

Holdings record can be edited to:

1. Add new fields

2. Delete existing fields/subfield
3. Edit existing fields

4. Edit the call number

To add a new field:

1.

w

Open the holding record in the MD
Editor

Click into the MARC holdings field
above (or any MARC field)

Click Editing Actions>Add Field (F8)
Type in the MARC
field/indicators/subfields

Click Save>Save and Release Record

If Editing Actions I =+ add inventory  [EY view Related Data Order Q, search & Browse
Add Field _ FZ) 52020 essential Italy / writers, Robert Andrews [... (2282721840004844) @ @ X
Add Subfield @ F& m
add Local Extension DR 00147 maR#a22000611n7#4500
o8 1011252074 001uueng 0000000
Remove Field O s 20201012125807.0
Field Information Alt+F 20 550 NEWMN $3c SUOVR 35h DG416 B35 .AS4 2020

New field

Fodor's 2020 essential Italy / writers, Robert Andrews [... (2282721840004844) &) @ X
Ll Holdings

LDR 00147Taa22000611n#4500

E: 1011252 v 88400 Tuueng 0000000

D05 20201012125807.0

802 0 $Eb NEWMN $%c SUOVR $5h DGA16 $8i A4 2020

583 [$Sa Condition reviewed 33b retain $3c 20200110
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Editing Holdings Records

Use cases when holdings records should be
deleted:
1. Holdings records migrated without
associated items
2. Holdings record was not deleted when
the last item was withdrawn

To delete an existing MARC field:
1. Open the holding record in the MD

Editor

2. Click into the MARC holdings field to be
deleted

3. Click Editing Actions>Remove Field
(Ctrl+F6)

4. Click Save>Save and Release Record

Q, search & Browse

Z Editing Actions | + Add Inventory [EY View Related Data

Add Field F3) 52020 essential Italy / writers, Robert Andrews [...  (2282721840004844) [ @ X

Add Subfield FS m
Add Local Extension DR 00147nx#a22000611n#4500
08 1011252u#FR#8#£44001uueng 0000000
Remove Field e (C17+F5) |, 20201012125807.0
Field Information @ 4jt=E) 3520 $8b NEWMN 3¢ SUOVR $5h DG416 $5i_A84 2020
|B3 '5%a Condition reviewed $%b retain $5c 20200110 ! |

Cut

Fodor's 2020 essential Italy / writers, Robert Andrews [... (2282721840004844) B @ X

ol Holdings |
LDR 00147 ma#a22000611n#4500
008 10112520 83H#400Tuueng 0000000
005 20201012125807.0

852 0 55b NEWMN 3%c SUOVR $5h DG416 $%i AB4 2020
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Editing Holdings Records

To edit existing MARC holdings subfields:

1_ Open the holdings record in the MD B save - le Jpen Record  |E) Record Actions  # Editing Actions =+ Add Inventory B8 View A
Ed |to r Fodor's 2020 essential Italy / writers, Robert Andrews [and 8 others].(996747551404844) : NEWMN DG416 .A84 2020
. : : Ll Holdings |
2. Click into MARC field to be edited
. LDR 00150mcHa22000611n#4500
° Open the form editor for 008 1011252u###8###4001uueng0000000
. . . 005 20201018212426.0
approprlate MARC h0|d|ngs fIE|dS | 852 0 [$5b NEWMN $$c OVR $3h DG416 53] .A84 2020 T
3. Add, editor, or delete the subfield to be
edited ]
4. CIle Save>save and Release record B save - le pen Record B Record Actions  #° Editing Actions  + Add Inventory  [EY View
+ + Fodor's 2020 essential ltaly / writers, Robert Andrews [and 8 others].(996747551404844) : NEWMN DG416 .A84 2020
(Ctrl+Alt+R) -
LDR 00150ma#a22000611n#4500
one 101125202 88##4001uueng 0000000
005 20201018212426.0
852 0 $5b NEWMN $$c OVR $$h DG416 $5i .A84 2020055z Shelved on the 3rd floor |
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Editing Holdings Records

TO ed it M A RC h O I d i ngs Ca | I n u m be rS : I #" Editing Actions =+ Add Inventory  [EY View Related Data Order Q, search & Browse

1. Open the h0|dlng5 record |n the MD Edltor Release Record Alt+Shift+R) B Fodor's 2020 essential Italy / writers, Robert Andrews [...  (2282721840004844) ) @ X
M M M M M Reload Original Recor f m
2. Click into the first indicator for MARC 852 o e s
Duplicate Recon Nxfra, 153
and change it to the appropriate call Ve e enane
number Schema Add Note | 352 $8b NEWMN $$c SUOVR[SSRDGATE 551 A4 2020 | P

Assign Record to Another Cataloger

3. Click Record Actions>Update from e s - S—
Bibliographic (A|t+ U ) ® Suppress from Discovery
4. Click Save>Save and Release Record ) Suppress fom Eenel sesct

Update from Bibliographic h @
(Ctr|+A|t+R) Relink to a Different Record

Fodor's 2020 essential Italy / writers, Robert Andrews [... (2282721840004844) = @ X

L 3l Holdings |

LDR. 00147 reaR#a2200061 #4500
003 1011252k B###400 1uueng 0000000 Dewey Schema
005 20201012125807.0

852 1 [$5b NEWMN 35c SUOVR BSh 914 351 Ac4 2020
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Editing Holdings Records

To change the call number schema to use

Title: Fodor's 2020 essential Italy / writers, Robert Andrews [... (2282721840004844) ) @ X
' . . Ll Holdings
1. Open the holdings record in the
. LDR 00147 rd#a22000611n#4500
MD E-d|t0r ] . . 008 1011252 v G400 Tuueng 0000000
2. Click into the first indicator for 005 20201012125807.0
MARC 852 and Cha nge the first | 852 $%b NEWMN $%c SUDVRIPESh 914 35i Ad4 2020 I P
indicator to 5
3. Delete Ssh and SS | Fodor's 2020 essential Italy / writers, Robert Andrews [..  (2282721840004844) B @ X
4. Click the Save>Save and Release il Holdings
Record (Ctrl+Alt+R) | r  ([(0TETmez20006TInEAS00 P
008 1011252 usEHE 400 Tuueng 0000000
005 20201012125807.0
| 852 5 $5b NEWMN $$c SUOVR |
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Deleting Holdings Records

* A holdings record (s) can be deleted from:
— The MD Editor
— The List of Holdings when there are multiple holdings records on a title

* Only holdings records without associated inventory can be deleted from:
— The MD Editor
— The List of Holdings screen

 When the last holdings record is deleted in the MD Editor you will be asked: “Delete

bibliographic record (unless other holdings are present”
— Answer “Yes” if it is the last holdings record
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Deleting Holdings Records in the MD Editor

TO delete hOIdingS records in the MD Editor: B save - ONEW Open Record I-I;EHecDrdﬁtcﬁDns # Editing Actions
1. Open the holdings record in the MD Editor R
2 CI! ck feccz’rds Act:ons>De!ete Record P Holdings | etoad Orgnal Recort
3. Cl!ck Yes” from the Conflrmatlgn message | LDR  00150mxH#a220006T1n#45( by piicate Record
4. Click “Close” from the Information message 008 10M252uREEEGHA#A00 TN
005 20201015143714.0 Validate -

8520  $Sb NEWMN $$c STACK$! a44 Note

r Assign Record to Ancther Cataloger

Information

Release Assignment

@ Suppress from Discovery
Holdings was deleted.
Update from Bibliographic

Relink to a Different Record
— 3

Open predicted items

il Delete Record i (Ciri+L
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Relink Holdings Records to a Different Record

* Relinking holdings records will move the holdings record and associated POLS from one bib record

to another
 The bib record will remain in the repository if the last holdings record for a title is relinked to

another bib record
— The record without holdings will need to be deleted from the repository
— NZ linked bib records will need to be unlinked from the NZ before deleting
* The following advanced All Titles repository search can be used to find bib records without

associated holdings records: All Titles: Has Inventory: Equals: No

Searchin: Alltittes  Zone: @ Minstitution SaNetwork 2Community

=  No - | & O

ﬁ , @ u www.suny.edu
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Relink Holdings Records to a Different Record

. . link Holdi - h Bibli hi rd
To relink holdings to another record: R HoKngs - search Blographic Recorce .
1. Open the Holdings record in the MD —
nternal(1)
Editor |
. o . 1 Fodor's 2020 essential Italy / writers, Robert Andrews [and H - .
2. Click Record Actions>Relink to a others]. (996747551404844) R
Different Record FSYE':nd;::Eg ffat:}e?rt {BDDk FDdOrIS TraF:dill‘.sl j:j:;:i:ﬁtalyffiii, Robert Andrews [an... b4
1. The “Relink Holdings — Search §b]"f“b‘mf ——
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$%a Andrews, Robert, $%e author.
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7. Save>Save and Release Record SR .. | |
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Supporting Documentation

SUNY:
e SLSS Libguide: Working with Holdings Records

Ex Libris:
e Working with Holdings Records
e Mapping Call Number to Holdings

Library of Congress (LOC):
e Understanding Holdings records
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https://slcny.libguides.com/c.php?g=986218&p=7249275
https://knowledge.exlibrisgroup.com/Alma/Product_Documentation/010Alma_Online_Help_(English)/040Resource_Management/040Metadata_Management/041Working_with_Holdings_Records#Moving_Items_Between_Holdings_and_Deleting_Holdings_Records
https://knowledge.exlibrisgroup.com/Alma/Product_Documentation/010Alma_Online_Help_(English)/040Resource_Management/080Configuring_Resource_Management/195Mapping_Call_Numbers_to_Holdings
https://www.loc.gov/marc/umh/UMHpt1-6.html

