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Executive Committee Charter 

 
 

 
Overall Roles and Responsibilities   

 

An Executive Committee’s authority derives from the authority of the board, and is one of the 
more important decisions a board makes is to define the role and authority of the Executive 
Committee.    

Given the East Cascades Workforce Board’s geographical diversity, the Executive Committee 
provides a mechanism for board leaders to engage, within the limits set by board policy and the 
bylaws, in decision making, oversight, and communication on important organizational matters. 

The Executive Committee also has the ability to act on behalf of the board in addressing 
specific needs that arise between meetings of the Board.  

 
Responsibilities 

 
 
The Executive Committee’s specific responsibilities include:   

• Exercising some or all powers of the board between regularly scheduled meetings.  
• Approving Operational Policies and Procedures and other organizational 

requirements.  
• Serving as a sounding board for management and board staff on emerging issues, 

problems, and initiatives; including but not limited to those related to contractor 
performance and management.   

• Develop and recommend annual budget for approval to Central Oregon Workforce 
Consortium (COWC); to be ratified thereafter by the full ECWIB. 

• Review and approve annual financial audits and tax returns, as well as monthly and 
quarterly financial statements. 

• Provide a Summary Report of any approved financials to the full board.  
• Serve as support to the Executive Director on personnel issues and decisions; and 

in the event that any grievance or incident reporting should any arise. 
• Managing the Executive Director’s performance and annual review. 
• Reporting to the board on any official actions it has taken, by way of a consent 

agenda presented at each meeting of the full board. 
• Support Executive Director with board member recruitment and provide the COWC 

with board member recommendations.  
• Serving alongside the Executive Director as keepers of community trust and working 

to ensure that the organization is able to deliver on its mission and goals to serve 
the community. 
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The Executive Committee’s specific responsibilities do not include: 

• Taking final action on specific items such as: amending bylaws, obligating the 
organization to new debt (exempting rent and lease agreements on real property), or 
selling or acquiring major assets.  

• Making decisions related to changes in the strategic direction of the organization 
and/or in relation to the Workforce Innovation and Opportunities Act.  

 

Meetings  

 

The Executive Committee meets on the second Tuesday of every month.  

   

Members  

 

The Executive Committee consists of the board chair, vice chair, treasurer, ex-officio and other 
members as appropriate and in accordance with ECWIB bylaws and policies.  










