
 

  Rel. 2020.1 

Music Officials Guidelines and Protocols in 

Dealing with the Novel Corona Virus 

 

OVERVIEW 

The novel corona virus, COVID-19, has forced a new reality upon us all. The health and safety of our 

music officials, competition officials, volunteers, competitors, coaches, and public at large is our 

paramount concern. If you have any reservations regarding your personal wellbeing at a competition, do 

not accept the invitation or assignment. You should satisfy yourself that the local organizing committee 

(LOC) and Chief Referee are taking all reasonable measures to ensure the safety of all participants. 

LOCAL ORGANIZING COMMITTEE 

Work closely with your LOC and Chief Referee to ensure you have the necessary supplies. The LOC 

should have an adequate supply of disposable gloves, face masks, hand sanitizer, and disinfectant wipes 

to meet not only your needs, but those of the entire competition. These supplies are not cheap and in 

many cases, hard to acquire. You should NOT be required to bring these essential items. Be sure to 

discuss this in detail with the LOC or the Competition Chair well in advance of the start of the 

competition. 

The LOC should also be responsible for temperature checks using a contactless thermometer. A 

temperature check should be done BEFORE a person starts their shift for the day or pursuant to LOC 

established protocols. 

The LOC shall make the following items readily available rinkside: 

• Hand sanitizer 

• Alcohol-based wipes  

• Disinfecting wipes or disinfecting spray with paper towels and/or disposable microfiber cloths 

• Nitrile gloves (small, medium, and large) 

• Spare masks or face coverings 

OTHER RESOURCES 

Be thoroughly familiar with the information in the following documents and discuss in advance how the 

LOC plans to implement them. 

• CDC guidance for Communities, Schools, Workplaces, and Events, 

https://www.cdc.gov/coronavirus/2019-ncov/community/index.html 

• U.S. Figure Skating document, Returning to the Rinks, 

https://www.usfigureskating.org/news/article/returning-rinks 

• U.S. Figure Skating document, Considerations for Competitions and Events, 

https://www.usfigureskating.org/news/article/considerations-competitions-and-events 

• U.S. Figure Skating document, Returning to Skating Programs and Disciplines, 

https://www.usfigureskating.org/news/article/returning-skating-programs-and-disciplines 
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IN ADVANCE OF THE COMPETITION 

• Discuss with the LOC how they are planning to monitor the health of all who enter the facility. Is 

there a safety plan for the event which you can review? 

• Confirm with LOC that they have an adequate supply of disposable gloves, face masks/covering, 

hand sanitizer, disinfecting wipes for the music and announcing crew as well as volunteers. 

• Confirm with the LOC that the area which will be assigned for the music and announcing crew 

during competition (and practices if applicable) will allow for the maintenance of social 

distancing (at least 6 feet) standards. Please remember, a face mask/covering is NOT a 

substitute for proper social distancing! 

• Discuss whether the LOC plans to take temperatures of crew, volunteers, officials, competitors 

and spectators prior to entering the facility.  

• If you cannot socially distance in the area assigned for the music and announcing crew, work 

with the LOC to find an appropriate area, i.e., scorer’s booth and penalty box; another adjacent 

area depending on floor plan of the rink.  Ascertain that there is enough cable, cord, wire, etc., 

to relocate the music and/or announcing crew/volunteers. 

• Check on the LOC or Accounting plans to minimize handling of paper schedules/start orders.  

Will they be distributed electronically? On paper organized by day/event?  If on paper, 

determine the procedure for Music/Announcing which will allow for the least handling by 

multiple people.  Decide if it is best or possible to divide the papers by person for the events 

they work, duplicate the entire set of paperwork for every crew member or simply caution crew 

and volunteers to handle only the page on top (their event) and carefully remove when done.  

• Inform the LOC that music will only be accepted electronically. Music officials should not be 

required to accept ANY music (CD, phone, flash drive, etc.) at the competition venue. 

• Inform the competitors that music will only be accepted electronically. Absolutely no late 

submissions or changed, updated, or revised music will be accepted at the competition venue. 

• Ask LOC to supply walkie talkies if you intend to use them. 

• Check with the LOC that these guidelines conform to the practices currently in place in their 

state/local area.  Discuss modifications if necessary. 

DURING THE COMPETITION 

• Masks/face covering must be used by all music and announcing crew and volunteers. 

Announcers may drop their masks only when actually announcing. 

• We strongly recommend that protective gloves be worn whenever handling the equipment. 

Otherwise, please wash hands before and after starting shift and use hand sanitizer frequently. 

• Place containers of hand sanitizer and disinfectant wipes in the music/announcing booth. 

• Remind crew and volunteers to thoroughly wash hands frequently throughout the day.   

• When possible, use walkie talkies as opposed to direct communication. Disinfect walkie talkies 

frequently if used. 

• We strongly recommend that announcers bring their own microphones. 

• If announcers do not have their own microphones, provide each announcer with a disposable 

microphone windscreen cover for their use during the entire competition. 
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• Assign a crew member or volunteer to be responsible for wiping down and sanitizing equipment 

at each shift change.  This includes:  

o Wipe down microphone between announcers with DAMP (not wet) disinfecting wipes. 

o Consider covering unused mixer channels with plastic wrap to avoid repeated wipe 

downs. 

o Wipe down the mixer, computer, mouse, where they have been touched. 

o If walkie/talkies and/or a stop watch are used, those should be wiped down as well.    

• At the end of competition for the day, perform a daily wipe down of all equipment and surfaces 

in the music/announcing area(s)/scorers booth (mixer, laptops, thumbkin, mics, etc.) with DAMP 

(not wet) disinfecting wipes. Do not allow liquids to enter mixer, laptop, or other sensitive 

electronic or mechanical equipment.  Determine if there will be anyone using the equipment for 

practices during the time when the assigned crew is not there for competition.  It may be 

necessary or prudent to perform the daily wipe down again in the morning before you start.  

HANDLING MUSIC MEDIA 

Music officials are not required to handle physical music media (CDs, phones. We recommend NEVER 

accepting flash drives due to high risk of computer viruses or malware.). SHOULD THE MUSIC 

SUBMITTED ELECTRONICALLY FAIL TO PLAY WHEN THE SKATER TAKES THE ICE, THE GUIDELINES BELOW 

FOR HANDLING THE REPLACEMENT MEDIA SHOULD BE FOLLOWED. However, the music official must be 

fully cognizant of and knowingly accept the risks. In the event the music official decides to use physical 

media, please observe the following recommendations (addressing CDs): 

• Have the following items available: 

o Hand Sanitizer or nitrile gloves 

o Alcohol-based disinfectant wipes 

• Observe social distancing guidelines 

• Be sure the person delivering the CD (carrier) is wearing a mask 

• Have the carrier don gloves or thoroughly sanitize their hands 

• Using an alcohol-based wipe, have the carrier thoroughly wipe down the CD, including both 

sides, outer edge, and inner hub edge. Observe the process to be sure it is done to your 

satisfaction. NOTE: Although alcohol is safe for a CD’s underlying material (polycarbonate), it 

may dissolve or remove some inks or markers. 

• Using a disinfectant wipe, have the carrier wipe down a small area along the boards. 

• After the that area has fully dried, have the carrier place the CD on the disinfected spot. 

• Have the carrier maintain social distance while you pick up the CD. 

• The CD, once played, will be left either in a designated bin or marked spot in a non-sterile state. 

• The carrier may retrieve the CDs from this location. 

• At the conclusion of the competition, the LOC shall destroy any CDs not picked up. 

SUPPLIES 

In addition to the LOC-supplied materials, listed on page 1 under “Local Organizing Committee”, the 

music official may need the following items, especially if announcers do NOT have their own 

microphones: 
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• Disposable windscreen covers. 

• Small rubber bands (see note below) 

A search in Amazon will result in numerous choices. We can suggest three, without endorsement: 

• https://www.amazon.com/dp/B01IHFZZL8 - The cheapest overall at the time of this writing. 

• https://www.amazon.com/dp/B08BZ42B13 - The cheapest per unit at the time of this writing. 

• https://www.amazon.com/dp/B089VLGRDX - Three different colors to distinguish users. 

NOTE: These covers are designed to fit most handheld microphones. If you are using a headset mic, you 

may need a small rubber band to adequately secure the windscreen cover around the microphone 

capsule. 

SCHEDULING 

• To the extent possible, keep the music and announcing pairs together throughout the 

competition. 

• Distribute schedules for the music/announcing crews electronically. 

VOLUNTEERS 

• Ask volunteer announcers to bring their own microphones if they have them. 

• Communicate these guidelines to the volunteers and crew well in advance of the competition.  

Make certain that they are willing to implement/abide by them.   

• Ask for any further suggestions they might have relative to procedures for the rink where the 

competition is being held.  They may be the people most familiar with the facility.   
 

COVID-19 EMERGENCY WARNING SIGNS 

• Trouble breathing 

• Persistent pain or pressure in the chest 

• New confusion 

• Inability to wake or stay awake 

• Bluish lips or face 

COVID-19 SYMPTOMS 

• Fever or chills 

• Cough 

• Shortness of breath or difficulty breathing 

• Fatigue 

• Muscle or body aches 

• Headache 

• New loss of taste or smell 

• Sore throat 

• Congestion or runny nose 

• Nausea or vomiting 

• Diarrhea 


