@ The State University of New York

New MD Editor Series:
Working with Bib Records
Session 3

Maggie McGee

October 6, 2020 www.suny.edu ‘3 y @ I’



Matching Records in the MD Editor

Matching Bib Records Basics:

* Bib records match on the OCLC number in MARC field 035 $Sa

e Bibrecords cannot match on records in different zones
— An IZ only record will not match on and NZ bib record
— Bib records in the NZ will match on CZ bib records that are linked to the NZ if the OCLC number

matches

* Matching bib records do not always require action
— Best Practice is to view the matching record to determine if action is required
— DO NOT merge an NZ linked bib record with a CZ bib record that is linked to the NZ
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Matching Bib Records in the MD Editor

* The NZ uses the OCLC number in MARC field 035 SSa to match bibliographic records
— The unique OCLC number prevents duplicate bib records from being created in the NZ

 ThelZ and NZ serial and non-serial match profiles have been configured SUNY-Wide to match on
the OCLC number in MARC field 035:
— Non_Serial_match_profile: com.exlibris.repository.mms.match.OCLCMatchProfile
— Serial_match_profile: com.exlibris.repository.mms.match.OCLCSerialMatchProfile

e ThelZ and NZ have also been configured SUNY-wide to not match on CZ records
— lgnore_cz_records: True
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Matching Bib Records in the MD Editor

* Matching bib records can be found:
— By selecting Record Actions>Find Matches (Ctrl+M)
— Saving a bib record in the MD Editor can also find matching records
— Click the Save icon OR
— Click Record Actions>Save and Release a Record (Ctrl+Alt+R)

* The following Confirmation Required message appears if a matching bib record is found : "Matched

record/s exist in the catalog, do you want to view them before saving?
— Click “Yes” to view the record
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Matching Bib Records in the MD Editor

Find matching records using Record Actions>Find
Matches (Ctrl+M):
1. Open a bib record in the MD Editor
2. Click Record Actions>Find Matches
(Ctrl+M)
* No Match:

1. Click Close from the pop-up

message
*  Match:

1. The matching record will display
on the right-hand side of the split
screen editor
e Options to view, or edit
e Click the “X” to close the

match if no action needs to
be taken

Find matches

No matches were found.

‘

- °New Open Rec EﬂewrdAdiDns

Yoga/ Ernest Wood. (991060069818404801)

&
LDR 01149cam#a22003611i#4500
001 991060069518404801
005 20200930194211.0
008 T9082T119621959enk######baE#001#0#engid
010 $5a ##610190432
015 $5a GB6205929 $32 bnb

0167 $%a 003968283 $52 Uk
0167 $%a 012225522 §32 Uk
019 $$a 793672610 $3a 976742180

o Seaoiouoie oo o

0 B view Related Data

Q, Search & Browse

1 Yoga / (991029685209704801)

Subjects: Yoga

0cm05315106-01suny_network

By Wood, Ernest, (Book Cassell,, London -, 1962, ©1959.)

Other System Number: (OCoLC)ocm05315106, (OCoLC)5315108
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Matching Bib Records in the MD Editor

Find matching records when saving:

1.

Click the “Save” icon or click

Save>Save and Release Record

(Ctrl+Alt+R)

Click “Yes” when the pop-up

message appears

The matching record(s) will display

on the right-side of the split screen

editor

« Options to view or edit

* Click the “X” to close the
match if no action is being
taken

[ : |
Confirmation required
Matched record/s exist in the catalog,
do you want to view them before saving?
Yes | di— No
| _
- @ New open Record | B Record Actions ory  [EY View Related Data Q, search & Browse

Yoga / Ernest Wood. (991060069818404801)

&
LDR 01149cam#a22003611#4500
001 991060069518404801
005 20200930194211.0
008 790827t19621959enkirtHaHb#E#00 1#0#eng#d
010 $5a ##61019043%
015 $%a GB6205929 $%52 bnb

0167 $%a 003968283 $52 Uk
0167 $%a 012225522 $52 Uk
019 $%a 793672610 $%a 976742180

s e e

1 Yoga / (991029685209704801)

Subjects: Yoga

o0em05315106-01suny_network

By Wood, Emest, (Book Cassell,, London -, 1962, ©1959.)

Other System Number: (OCoLC)ocm05315106, (OCoLC)5315106,
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Merging Bib Records in the MD Editor

Merging Bib Records Basics:
* Bib records must be in the same zone to be merged
* Bib records can be merged in the IZ or in the NZ
— Bib records cannot be merged in the CZ
 There must be a primary and a secondary bib record to merge bib records
— The primary bib record is the record that is opened first in the MD Editor and it displays on the
left-side of the split screen of the MD Editor
— The secondary bib record is the record that is opened second in the MD Editor and it displays
on the right-side of the split screen of the MD Editor
 Merging occurs on the primary bib record
* Bib records will merge based on the merge rule that is selected
* Ex Libris out of the box merge rules
 SUNY merge rules have been created
 SUNY - Overlay All But Local Fields
* Institutions can create their own merge rules when necessary for IZ only records
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New MD Editor Series: Merge & Combine Inventory

« “Merge & Combine” is used in the MD Editor to merge duplicate bib records and combine inventory
and other associated entities in the IZ and the NZ.
 The following inventory and associated entities will be moved from the secondary record and merged
with the primary record:
— PO Line
— Electronic Collections
— Electronic Portfolios
— Physical Items
— Digital Representations
— Loans
— Requests
— Reading Lists
— Related Record Relationships
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New MD Editor Series: Merge & Combine Inventory

“Merge & Combine” use cases:
* Duplicate IZ only bib records are in the repository from migration
e Updating a brief bib for ordering and a record now exists in the NZ
* Duplicate bib records exist in the NZ
* Duplicate bib records linked to the NZ from migration*

* Requires a slightly different workflow not covered in this session
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New MD Editor Series: Merge & Combine Inventory

To “Merge & Combine” bib records:
1. Open a bib record in the MD Editor

and Release Record (Ctrl+Alt+R)
3‘ C||Ck ”Yes” When the Conﬁrmation Matched record/s exist in the catalog,

do you want to view them before saving?

message appears asking: “Matched e e [0

record/s exist in the catalog, do you

_
4 h b H ?Il
want to view them before saving:
4. The matching record(s) will display on
t h e rlg ht_s I d e Of t h e S p I It SC re e n e d Ito r B save - ° New Open Record \E Record Actions Editing Actions 4+ Add Inventory [EJ View Related Data W Order Q, search & Browse
I 1 k f h f I I 1 . Fodor's Paris / writers, Nancy Heslin [and 4 others]; edi.. (996747551304844) [ @ x Matching Records X
5. Click one of the following: e
o
1 VleW DR [TE7Bcam¥a2200529ME500 ]
* 1 Fodor's Paris | (396747592004844) d - 5 h
° tt FoETATETI04EL B? Hoezrss\in.‘al\rl;sncy (Book Fodor's Travel, a division of Internet Brands, S
2 Ed’t 005 AT T AL Inc.,, [New York, NY] -, 2020)
. 008 19101852020 nyuabiEbRR#H00 14 0HengHd ISEN: 1640971750
6 CI . k o h . . I 010 $5a##2019938464 Subjects: Guidebooks., France—Paris., France. ..
d 019 $3a 1125081984 Other System Number: {OCoLC)on1124996450,
. I C I nto t e p rl m a ry re CO r (O ptl O n a ) 020 $5a 9781640971752 $5q (paperback) (OCoLC)1124996450, (OCoLC)1125081984

7. Click Record Actions>Merge & Combine
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New MD Editor Series: Merge & Combine Inventory

If “View” is selected:
1. Review the record to make
sure it is the correct record

2 ) Dete rm i n e W h ic h reco rd Wi I I b e Fodor's Paris / writers, Nancy Heslin [and 4 others] ; edi.. (996747551304844) H @ X Fodor's Paris / writers, Nancy Heslin [and 4 others] %
the primary record # KIETD

Save ~ oNew Open Record Record Actions Editing Actions Add Invento ew Related Data Order Q, Search & Browse

. LDR 01876cam#a22005291:24500
3 CI i k E d f h d p-d 001 996747551304844 LDR 01897 cam#a22005291:#4500
‘ IC lt rom t € ro own 005 20200929102154.0 001 996747592004544
h b f h 008 191018s2020#F##nyuab##asb#a200 12 0#eng#d 005 20201001084859.0
menu at t e OttO m?o t e 010 $5a #£2019936454 008 1910182202084 ny U abisesba200 120%enged
019 $8a 1125081954 010 35a ##2019938464
re CO rd 020 $5a 9731640971752 $5q (paperback) 019 $5a 1125081984
020 $%a 1640971750 $5q (paperback) 020 $5a 9781640971752 $5q (paperback)
4 C I i C k Execute 035 $%a (0ColC)1124996450 $3z (OCoLC)1125081984 020 $5a 1640971750 $5q (paperback)
. 035 $%a (OColLC)on1124996450 035 $%a (OCoLC)1124996450 §5z (OCoLC)1125081984
. . . 040 $5a FER $5b eng $%e rda 53¢ FER §8d OCLCO $5d OCLCF 035 §5a (OCoLC)on 1124996450
° CI |Ck| ng Edlt a nd Execute SSdNYP 040 $5aFBR 53b eng $5e rda 53¢ FBR $5d OCLCO 55d OCLCF $5d NYP
043 §Sa e-fr— 043 $5a e-fr
will allow the bib record to i e
050 4 $3aDC708 $5b H4T5 2020 050 4 $5aDC708 55b HAT5 2020
. . 0820 4 $%a914.4/361048412 552 23 0820 4 $$a 9144361048412 $82 23
remain o pe nin th e M D a 1001 3% HES"“‘- Nﬁ"fy- Soe EU}“‘”- . 1001 $Sa Heslin, Nancy, $5e author.
Edi A 0 e Aatis Sattramt, Dot e o1l 451 g 382 Fodors Paris/SSc wilers, Nancy Hesi and 4 fhers] . ediors
|t0 r 2463 0 $%aPars 2463 0 $8aParis

5. Click into the primary record 21 ¢ Sarr o s cocoesrs |G| e
(optional)

6. Click Record Actions>Merge &
Combine
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New MD Editor Series: Merge & Combine Inventory

If “View” is selected:

7.

The Merge & Combine Inventory screen

displays

1. Choose merge routine: [Select the
appropriate merge routine]

2. Click “Show Merge Preview”
1. Preview how the record will merge
2. Click “OKk” to close the merge

preview

3. Update holdings call number: [optional]

4. Secondary record: [ALWAYS select
Delete]

5. Click “OKk”

Click Save>Save and Release Record

(Ctrl+Alt+R)

Merge Records & Combine Inventory

You are about to merge record (MMS 1D: 996747592004844) with the record (MMS 1D:
996747551304844)

Choose merge routine [ SUNY - Overlay All But Local Fields V]

Show merge preview  imm—

You are about to move the following:

0 physical item(s)

0 digital remaote representations(s)

0 digital representations(s)

0 PO line(s)

0 electronic portfoliofs)

0 electronic collection(s)

0 Record(s) related to the secondary record might get affected by the process
O Update holdings call number

Secondary record: @ Delete O Suppress O Keep it

Mote: this operation is non-reversible!

Cancel ﬂ m
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New MD Editor Series: Merge & Combine Inventory

If “Edit” is selected: Merge Records & Combine Inventory

1. Review the record to make sure it is the correct
You are about to merge record (MMS 1D: 996747592004844) with the record (MMS 1D:

record 9974755130454
2. Determine which record will be the primary Choose merge routine | SUNY - Overlay All But Local Fields Y]
record Show merge preview _
3. Click into the primary record (optional) louato sboutomve o loing
. . . physical item(s
4. C||Ck Record ACt’0n$>Merge & Comblne 0 digital remote representations(s)
. . 0 digital tati
5. The Merge & Combine Inventory screen displays .
1. Choose merge routine: [Select the 0 electronic portolio(s)
. . 0 electronic collection(s)
approprlate merge rOUtII’IE] 0 Record(s) related to the secondary record might get affected by the process
. " . ) O Update heoldings call number
2. Click ShOW Merg e Preview - Secondary record: @ Delete O Suppress O Keep it
1. PreV|eW hOW the record W|” merge Note: this operation is non-reversible!

2. Click “Ok” to close the merge preview
3. Update holdings call number: [optional]
4. Secondary record: [ALWAYS select Delete]
5. Click “Ok” = — 3

6. Click Save>Save and Release Record (Ctrl+Alt+R)
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Merge & Combine Inventory Screen

Merge Records & Combine Inventory
Merge routine:

You are about to merge record (MMS ID: 996747592004844) with the record (MMS ID: e NZrecords use “SUNY — Over|ay All But Local Fields”
996747551304844)
Choose merge routine [ SUNY - Overlay Al Bu Local Fields ] * IZrecords can use a merge rule that meets the needs

of the institution
Show merge preview h

You are about to move the following:

0 physical item(s)

0 digital remote representations(s) Update hOIdingS call number:

0 digtal representations(s) * The call number in the holdings associated with the
0 PO line(s) . . .

0 electronic portalio(s) primary record will be updated with the call number
0 electronic collection(s) from the Secondary record

0 Record(z) related to the secondary record might get affected by the process
[ Update holdings call number

Secondary record: @ Delete O Suppress O Keep it

Secondary record:
* Always select “Delete” or the bib record will remain in
the repository and continue to cause a match when
saving the bib record with the same OCLC number

MNote: this operation is non-reversible!

Cancel ﬂm
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How to Change the Primary Record

1. The primary record is the first record open in the MD Editor

Records + Sests 1 DC Holdings C: o1d Editor
= Q, Searchin list c @ = B save - o MNew Jpen Record E Record Actions  #" Editing Actions =~ Add Inventory  [EY View Related Data ™ Order Q, search & Browse
# Fodor's essential Iceland /... (396747591804844) Fodor's Paris / writers, Nancy Heslin [and 4 others] ; edi.. (996747591904844) [ @ X Fodor's Paris / writers, Nancy Heslin [and 4 others] ; edi.. (996747551304844) [ @ X
# Fodor's essential Iceland /... (996747552804844) 13 Primary Record 113 Secondary Record
# Fodor’s Paris / writers, Na... (996747551304844) LDR 01897 cam#a22005291i#4500 | LDR 01897 cam#a22005291i#4500 P
# Fodor's Paris / writers, Na... (996747591904844) 001 996747591904844 001 996747551304844
005 20201003202927.0 005 0201003202650 0
008 19101852020 nyuabisbitaa 0 1##engid 008 191018520208 #nyuabiissbis00 1#0#eng#d
010 $5a ##2019938464 010 $3a ##2019938464

To change the primary record by clicking the “X” of the current primary record

Records = Sets 1 DC Holdings C old Editor
= Q, Searchin list e B B save - @ nNew Jpen Record  |EB Record Actions  # Editing Actions 4+ Add Inventory  [BY View Related Data ¥ Order O, Search & Browse
# Fodor’s essential Iceland /... (996747591804844) Fodor's Paris / writers, Nancy Heslin [and 4 others] ; edi... (996?4?5919048 Fodor's Paris / writers, Nancy Heslin [and 4 others]; edi... (996747551304844) [ @ X
# Fodors essential Iceland /.. (996747552804844) ¢ Primary Record # Secondary Record
# Fodor’s Paris / writers, Na... (996747551304844) LDR 01897 cam#a22005291i#4500 | LOR 01897 cam#a22005291i#4500 P
# Fodor's Paris / writers, Na... (996747591904844) 001 996747591904844 001 996747551304844
005 20201003202927 .0 005 20201003202650.0
008 19101852020y u ab#abRH#####001#0#eng#d 008 1910185202084 ny uab#HE D400 1#0#engid
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How to Change the Primary Record

3. Click the split screen editor icon

Records ~ Sets 1 DC [UEGedl:l.y 4 Q Holdings C: old Editor

= cearch in et ~ T

= Q, Searc st m B save - @ New open Record  |E) Record Actions 47 Editing Actions 4+ Add Inventory Y View Related Data ¥ Order O, search & Browse

#M Fodor's essential Iceland /... (996747591804844)

Fodor's Paris / writers, Nancy Heslin [and 4 others] ; editors, Amanda Sadlowski, Debbie Harmsen. (996747551304844) B 0x
M Fodor's essential Iceland /... (996747552804844) S, MARC21 Bib

# Fodor’s Paris / writers, Na... (396747551304844) | LOR F189Tcan1#92200529lﬁ4500 /J
#t Fodor's Paris / writers, Na... (996747591904844) 001 996747551304844

005 20201003202650.0

008 191018520208 # nyuabi##b####001#0#eng#d

4. Click on the matching record (original primary record) in the records list to open it in the MD Editor

Records ~ Sets 1 DC Holdings C: old Editer
= Q Search in list _ @ [ O] B save - ° New Dpen Record E Record Actions  # Editing Actions 4 Add Inventory  [E} View Related Data ™ Order Q, search & Browse
# Fodor's essential Iceland /... (996747591804844) Fodor’s Paris / writers, Nancy Heslin [and 4 others] ; edi.. (996747551304844 O x Fodor's Paris / writers, Nancy Heslin [and 4 others] ; edi.. (996747591904844 (i I
cy cy
# Fodor's essential Iceland /.. (996747552804844) % New Primary Record 7t New Secondary Record
# Fodor's Paris / writers, Na... (996747551304844) LDR 01897cam#a22005291i#4500 | LDR [1857cam#a22005281%4500] P
I # Fodor's Paris / writers, Na... (996747501904844) Ihﬂm 996747551304844 001 996747591904844
005 20201003202650.0 005 20201003202927 .0
008 191018s20 20##Hi# nyuab#bits 00 1# (#engid 008 191018520 208 nyuabifs bR 00 1#0#angid
010 $%a ##2019938464 010 $Sa #£20199384564
=
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Merging a Brief Bib Record with a Full Bib Record

To merge a brief bib record with a full MARC record in

the NZ: B save - @ New Jpen Record  |B Record Actions  #* Editing Actions 4 Add Inventory d
. . . . { )
1. Open the brief bib record in the MD Editor i
2. Place the cursor in the field above where you LDR 00311nam#a22001097u%4500
want to add MARC 035 001 991060300719504801
005 20201004184146.0
3. Click Editing Actions>Add Field e
4. Add MARC 035 and type in the OCLC number Im%
foce) d enny, JEss
° example; 035 Ssa (OCOLC)114472794O 245 $5a HYPERMOBILITY ON THE MAT
. 264 1 3$%a Philadelphia, PA : $3b Jessica Kingsley Publishers, $5c 2021.
5. Click Save or Save and Release Record
6. Click “Yes” when the Confirmation box with the r ™
following message appears: Matched record/s Confirmation required
exist in the Catalog' dO you want to view them Matched record/s exist in the catalog,
befO re savi ng'P do you want to view them before saving?
Yes roim— No
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Merging a Brief Bib Record with a Full Bib Record

To merge a brief bib record with a full
MARC record in the NZ:

7. The matching record Wi” appear - @ New open Record Bl Record Actions Editing Actions Add Inventory  [BY View Related Data Order Q, search & Browse
H H . HYPERMOBILITY ON THE MAT (991060300719504801) B 0x Matching Records X
on the right side of the split : =)

screen Of the D Edltor LDR 00311nam#a22001097u#4500
. e o 1 Hypermobility on the yoga mat : a guide to hypermobility-aware i, Egit ...
991060300719504801 iew i
8. Click View or Edit o yoga teaching and practice | (391060300719704801)

005 Ll R By Glenny, Jess, (Book Jessica Kingsley Publishers,, Philadelphia -,

o If View is sel ected’ make 008 201004520198 #pocksprR#HO00 Henghd )
"« ")) 020 $5a 9781767754652 ISBN: 1787754650
sure tO se | ECt Edlt’ frO m 035 $%a (OCoLC)1147961685 Subjects: Joints--Hypermobility., Hatha yoga.
4 100 1 38aGlenny, Jess Other System Number: (OCoLC)on1147961685,
the d rop_d OWn men u a nd 245 $%a HYPERMOBILITY ON THE MAT (OCDLC}114?961535
C | i C k Execute 264 1 $%a Philadelphia, PA : $3b Jessica Kingsley Publishers, $5¢ 2021.
9. Click into the primary record
(optional)
10. Click Record Actions>Merge &
Combine
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Merging a Brief Bib Record with a Full Bib Record
To merge a brief bib record with a full MARC record in Merge Records & Combine Inventory
the NZ: - |
. You are about to merge record (MMS |ID: 996747592004844) with the record (MMS 1D:
10. The Merge & Combine Inventory screen )
displays Choose merge routine | SUNY - Overlay All But Local Fields v|
1. Under Choose Merge Routine, select Show merge preview o
. h{ bout t re the following:
"SUNY - Overlay All But Local Fields" Youre st o h lovin
2. CIle ”ShOW Merge Previewl' 0 dig!tal remote reprlesentaticlns(s}
] 0 digital representations(s)
1. Review the record merge looks 0 PO line(s)
0 electronic portfolio(s)
correct 0 electronic collection(s)
2. CI |Ck Ok to Close the prEVieW screen 0 Record(s) reI?ted to the secondary record might get affected by the process
. (J Update heldings call number
3. Update hOIdIngS call number: [Leave Secondary record: ® Delete O Suppress O Keep it
unc h ecC ke d } Mote: this operation is non-reversible!
4. Secondary Record: [ALWAYS select delete]
5. Click Ok
11. Click Save>Save and Release Record
Cancel ﬂm
(Ctrl+Alt+R)
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Supporting Documentation

SUNY:
e Matching & Merging Records Libguide

Ex Libris:
e Merging Bib Records
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https://slcny.libguides.com/c.php?g=986218&p=7132476
https://knowledge.exlibrisgroup.com/Alma/Product_Documentation/010Alma_Online_Help_(English)/040Resource_Management/040Metadata_Management/040Working_with_Bibliographic_Records#Merging_Bibliographic_Records
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